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District Engineer
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Tonja Stewart

All cellular phones and pagers must be turned off while in the meeting room
The meeting will begin at 6:30 p.m. with the third section called Audience Comments on Agenda Items this is an opportunity for
the individuals to comment on agenda items. The fourth section is called Vendor/Staff Reports this section allows the District
Administrator, Engineer, and Attorney to update the Board of Supervisors on any pending issues that are being researched for Board
action and vendors presentation of information from any potential or current contractor of the District. The fifth section Business
Administration contains items that require the review and approval of the District Board of Supervisors as a normal course of
business. The sixth section is called Business Items. The business items section contains items for approval by the District Board of
Supervisors that may require discussion, motion and votes on an item-by-item basis. If any member of the audience would like to
speak on one of the business items, they will need to register with the District Administrator prior to the presentation of that agenda
item. The seventh section is Old Business this section covers any business brought before the Board at previous meetings in which a
decision was not made or further information was required before a decision could be reached. Occasionally, certain items for
decision within this section are required by Florida Statute to be held as a Public Hearing. During the Public Hearing portion of the
agenda item, each member of the public will be permitted to provide one comment on the issue, prior to the Board of Supervisors’
discussion, motion and vote. Agendas can be reviewed by contacting the Manager’s office at (813) 873-7300 at least seven days in
advance of the scheduled meeting. Requests to place items on the agenda must be submitted in writing with an explanation to the
District Manager at least fourteen (14) days prior to the date of the meeting. The eighth section is called Supervisor Requests and
Audience Comments. This is the section in which the Supervisors may request Staff to prepare certain items in an effort to meet
residential needs. The Audience Comment portion of the agenda is where individuals may comment on matters that concern the
District. Each individual is limited to three (3) minutes for such comment. The Board of Supervisors or Staff is not obligated to
provide a response until sufficient time for research or action is warranted. IF THE COMMENT CONCERNS A MAINTENANCE
RELATED ITEM, THE ITEM WILL NEED TO BE ADDRESSED BY THE DISTRICT ADMINSTRATOR OUTSIDE THE
CONTEXT OF THIS MEETING.
Public workshops sessions may be advertised and held in an effort to provide informational services. These sessions allow staff or
consultants to discuss a policy or business matter in a more informal manner and allow for lengthy presentations prior to scheduling
the item for approval. Typically, no motions or votes are made during these sessions.
Pursuant to provisions of the Americans with Disabilities Act, any person requiring special accommodations to participate in this
meeting is asked to advise the District Office at (813) 873-7300, at least 48 hours before the meeting. If you are hearing or speech
impaired, please contact the Florida Relay Service at 7-1-1, who can aid you in contacting the District Office.
Any person who decides to appeal any decision made by the Board with respect to any matter considered at the meeting is advised
that this same person will need a record of the proceedings and that accordingly, the person may need to ensure that a verbatim
record of the proceedings is made, including the testimony and evidence upon which the appeal is to be based.
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July 20, 2020
Dear Board Members:
The Regular Meeting of the Board of Supervisors of the Rivercrest Community Development District will be held on
Monday, July 20, 2020 at 6:30 p.m. via Zoom Meetings at the information below:

Zoom Meeting: https://zoom.us/j/98157130380

Meeting ID: 981 5713 0380

1. CALL TO ORDER/ROLL CALL
2. AUDIENCE QUESTIONS AND COMMENTS ON AGENDA ITEMS
3. STAFF REPORTS
A. District Manager – Debby Nussel ........................................................................................... Tab 01
i.
Proposed Fiscal Year 2021 Budget ...............................................................Page 04
ii.
Action Item List ............................................................................................Page 17
B. Operations Manager – Rick L. Reidt ..................................................................................... Tab 02
i.
Operations Manager’s Report .......................................................................Page 18
C. District Counsel - Vivek K. Babbar
D. District Engineer - Tonja Stewart
4. NEW BUSINESS
A. Discussion on Townhome Parking Lot Repair and Seal Proposal ............................................. Tab 03 Page 22
B. Discussion on Tennis Self Play Board Proposal ......................................................................... Tab 04 Page 35
C. Discussion on Irrigation and Sod Proposal for Ramble Creek ................................................... Tab 05 Page 39
D. Discussion on Oak Removal for 11722 Crest Creek Drive ........................................................ Tab 06 Page 42
E. Discussion on Employee Manuals ............................................................................................... Tab 07 Page 50
5. CONSENT AGENDA ITEMS
A. Consideration of Board of Supervisor Regular Meeting Minutes June 15, 2020 ....................... Tab 08 Page 94
B. Consideration of Operations and Maintenance Expenditures June 2020.................................... Tab 09 Page 100
C. Review of Financial Statement Month Ending June 30, 2020 ................................................... Tab 10 Page 208
6. SUPERVISOR REQUESTS
7. ADJOURNMENT
We look forward to the conference call with you. In the meantime, if you have any questions, please do not hesitate to
call us at (813) 873-7300.
Sincerely,
Debby Nussel
District Manager

2021
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Background Information
The Rivercrest Community Development District is a local special purpose government
authorized by Chapter 190, Florida Statutes, as amended. The Community Development
District (CDD) is an alternative method for planning, financing, acquiring, operating and
maintaining community-wide infrastructure in master planned communities. The CDD
also is a mechanism that provides a “solution” to the State’s needs for delivery of capital
infrastructure to service projected growth without overburdening other governments and
their taxpayers. CDDs represent a major advancement in Florida’s effort to manage its
growth effectively and efficiently. This allows the community to set a higher standard for
construction along with providing a long-term solution to the operation and maintenance
of community facilities.
The following report represents the District budget for Fiscal Year 2021, which begins on
October 1, 2020. The District budget is organized by fund to segregate financial resources
and ensure that the segregated resources are used for their intended purpose, and the
District has established the following funds.
Fund Number

Fund Name

Services Provided

001

General Fund

Operations and Maintenance of
Community Facilities Financed by
Non-Ad Valorem Assessments

201

Debt Service Fund

Collection of Special Assessments
for Debt Service on the Series 2007
Special
Assessment
Revenue
Refunding Bonds

202

Debt Service Fund

Collection of Special Assessments
for Debt Service on the Series 2014
Maintenance Assessment Revenue
Bonds

Facilities of the District
The District’s existing facilities include storm-water management (lake and water control
structures), wetland preserve areas, street lighting, landscaping, entry signage, entry
features, irrigation distribution facilities, recreational center, parks, pool facility, tennis
courts and other related public improvements.
Maintenance of the Facilities
In order to maintain the facilities, the District conducts hearings to adopt an operating
budget each year. This budget includes a detailed description of the maintenance program
along with an estimate of the cost of the program. The funding of the maintenance budget
is levied as a non-ad valorem assessment on your property by the District Board of
Supervisors.
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Fiscal Year 2020 Final
Operating Budget

Current Period Actuals
10/1/19 - 2/29/20

Projected Revenues &
Expenditures
3/1/20 to 9/30/20

Total Actuals and
Projections Through
9/30/20

Over/(Under) Budget
Through 9/30/20

REVENUES
SPECIAL ASSESSMENTS
O&M Assessments-Tax Roll
O&M Assessments-Off Roll

1,511,010.89
813.66

1,521,112.84
813.66

44,084.28
0.00

1,565,197.12
813.66

54,186.23
0.00

TOTAL SPECIAL ASSESSMENTS

1,511,824.55

1,521,926.50

44,084.28

1,566,010.78

54,186.23

INTEREST EARNINGS
Interest Earnings

250.00

77.53

172.47

250.00

0.00

TOTAL INTEREST EARNINGS

250.00

77.53

172.47

250.00

0.00

CONTRIBUTIONS & DONATIONS FROM PRIVATE SOURCES
HOA Contributions
Donations

0.00
0.00

35,830.00
1,000.00

2,636.00
250.00

38,466.00
1,250.00

38,466.00
1,250.00

TOTAL CONTRIBUTIONS & DONATIONS FROM PRIVATE SOURCES

0.00

36,830.00

2,886.00

39,716.00

39,716.00

7,500.00
15,000.00
0.00

3,299.00
3,156.00
0.00

0.00
0.00
0.00

3,299.00
3,156.00
0.00

(4,201.00)
(11,844.00)
0.00

OTHER MISCELLANEOUS REVENUES
Miscellaneous
Clubhouse Rentals
Undesignated Reserves
TOTAL OTHER MISCELLANEOUS REVENUES
TOTAL REVENUES

22,500.00

6,455.00

0.00

6,455.00

(16,045.00)

$1,534,574.55

$1,565,289.03

$47,142.75

$1,612,431.78

$77,857.23

EXPENDITURES
LEGISLATIVE
Supervisor Fees

13,040.00

5,659.40

7,923.16

13,582.56

542.56

TOTAL LEGISLATIVE

13,040.00

5,659.40

7,923.16

13,582.56

542.56

FINANCIAL & ADMINISTRATIVE
District Manager
District Engineer
Disclosure Report
Trustees Fees
Auditing Services
Arbitrage Rebate Calculation
Payroll Services
Postage, Phone, Faxes, Copies
Insurance-Public Officials
Legal Advertising
Bank Fees
Dues, Licenses & Fees
Miscellaneous Admin Fees
Property Taxes
Promissory Note Interest
Office Supplies
ADA Website Compliance

58,000.00
5,000.00
1,000.00
9,700.00
10,000.00
650.00
4,200.00
500.00
4,250.00
1,000.00
300.00
1,000.00
3,013.70
28,662.93
5,000.00
2,500.00
1,500.00

24,166.65
145.00
0.00
5,543.46
10,046.00
0.00
1,750.00
145.00
3,588.00
410.00
38.00
175.00
2,000.00
0.00
0.00
489.80
259.20

33,833.35
3,355.00
1,000.00
2,783.54
0.00
650.00
2,450.00
205.00
0.00
1,890.00
62.00
0.00
0.00
28,662.93
0.00
810.20
1,640.80

58,000.00
3,500.00
1,000.00
8,327.00
10,046.00
650.00
4,200.00
350.00
3,588.00
2,300.00
100.00
175.00
2,000.00
28,662.93
0.00
1,300.00
1,900.00

0.00
(1,500.00)
0.00
(1,373.00)
46.00
0.00
0.00
(150.00)
(662.00)
1,300.00
(200.00)
(825.00)
(1,013.70)
0.00
(5,000.00)
(1,200.00)
400.00

TOTAL FINANCIAL & ADMINISTRATIVE

136,276.63

48,756.11

77,342.82

126,098.93

(10,177.70)

LEGAL COUNSEL
District Counsel

15,000.00

9,281.70

12,718.30

22,000.00

7,000.00

TOTAL LEGAL COUNSEL

15,000.00

9,281.70

12,718.30

22,000.00

7,000.00

ELECTRIC UTILITY SERVICES
Electric Utility Services

215,000.00

63,894.23

131,105.77

195,000.00

(20,000.00)

TOTAL ELECTRIC UTILITY SERVICES

215,000.00

63,894.23

131,105.77

195,000.00

(20,000.00)

GAS UTILITY SERVICES
Gas Utility Services

10,000.00

2,825.89

4,174.11

7,000.00

(3,000.00)

TOTAL GAS UTILITY SERVICES

10,000.00

2,825.89

4,174.11

7,000.00

(3,000.00)

GARBAGE/SOLID WASTE CONTROL SERVICES
Garbage Collection

3,500.00

1,575.00

2,205.00

3,780.00

280.00

TOTAL GARBAGE/SOLID WASTE CONTROL SERVICES

3,500.00

1,575.00

2,205.00

3,780.00

280.00

WATER-SEWER COMBINATION SERVICES
Water Utility Services
Water & Wastewater County Fee

12,875.00
3,400.00

5,204.65
1,304.74

7,295.35
0.00

12,500.00
1,304.74

(375.00)
(2,095.26)

TOTAL WATER-SEWER COMBINATION SERVICES

16,275.00

6,509.39

7,295.35

13,804.74

(2,470.26)
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Fiscal Year 2020 Final
Operating Budget

Current Period Actuals
10/1/19 - 2/29/20

Projected Revenues &
Expenditures
3/1/20 to 9/30/20

Total Actuals and
Projections Through
9/30/20

Over/(Under) Budget
Through 9/30/20

OTHER PHYSICAL ENVIRONMENT
Insurance-Property & Liability
Fountain & Park Maintenance
Entry & Walls Maintenance
Landscape Maintenance - Contract
Landscape Maintenance-Seasonal Color Program
Landscape Maintenance - Mulch/Tree Trimming
Plant Replacement Program
Irrigation Repairs & Maintenance
Well Monitoring & Maintenance
Waterway Management-Preserves - Contract
Waterway Management-Contract
Waterway Management-Erosion Control
Waterway Mgt. Program-Aquatic Plantings & Repairs
Lighting Repairs & Maintenance
Capital Improvements

38,399.00
4,000.00
3,000.00
235,748.00
3,000.00
16,185.00
24,000.00
10,000.00
6,600.00
6,000.00
26,558.00
10,500.00
2,000.00
4,125.00
16,000.00

37,672.00
1,809.83
517.58
88,445.85
1,080.00
10,600.00
0.00
2,990.00
2,691.40
0.00
9,772.24
0.00
0.00
4,209.53
31,620.00

0.00
2,690.17
982.42
123,829.15
3,240.00
6,400.00
20,000.00
4,510.00
3,308.60
3,584.00
12,474.00
5,000.00
10,000.00
290.47
3,380.00

37,672.00
4,500.00
1,500.00
212,275.00
4,320.00
17,000.00
20,000.00
7,500.00
6,000.00
3,584.00
22,246.24
5,000.00
10,000.00
4,500.00
35,000.00

(727.00)
500.00
(1,500.00)
(23,473.00)
1,320.00
815.00
(4,000.00)
(2,500.00)
(600.00)
(2,416.00)
(4,311.76)
(5,500.00)
8,000.00
375.00
19,000.00

TOTAL OTHER PHYSICAL ENVIRONMENT

406,115.00

191,408.43

199,688.81

391,097.24

(15,017.76)

AMENITY IMPROVEMENT
Debt Service

242,366.00

0.00

242,366.00

242,366.00

0.00

TOTAL AMENITY IMPROVEMENT

242,366.00

0.00

242,366.00

242,366.00

0.00

ROAD & STREET FACILITIES
Decorative Street Light Maintenance
Pavement & Signage Repairs

2,500.00
1,000.00

0.00
0.00

1,200.00
26,000.00

1,200.00
26,000.00

(1,300.00)
25,000.00

TOTAL ROAD & STREET FACILITIES

3,500.00

0.00

27,200.00

27,200.00

23,700.00

PARKS & RECREATION
Field Manager
Staff
Security Patrol
Amenity Center-Telephone & Internet
Vehicle Maintenance & Registration
Pool Maintenance - Additional Cleaning
Pool Maintenance-Contract
Pool Repairs & Maintenance
Amenity Center-Supplies
Amenity Center-Repairs & Maintenance
Amenity Center-Miscellaneous Facility
Community Activities
Security System & Monitoring
Workman's Compensation Insurance
Surveillance System Maintenance and Upgrade

60,000.00
69,000.00
28,000.00
8,000.00
1,900.00
3,000.00
31,500.00
11,266.00
3,800.00
26,000.00
5,700.00
12,000.00
5,800.00
3,500.00
10,000.00

24,893.56
29,501.68
11,954.38
2,140.98
0.00
932.29
9,800.00
3,488.58
1,061.81
11,480.75
1,852.22
616.31
1,810.50
2,896.08
1,542.50

35,106.44
43,498.32
16,736.13
2,997.38
350.00
567.71
21,700.00
5,011.42
6,938.19
16,071.25
2,592.78
4,383.69
2,534.70
0.00
2,457.50

60,000.00
73,000.00
28,690.51
5,138.36
350.00
1,500.00
31,500.00
8,500.00
8,000.00
27,552.00
4,445.00
5,000.00
4,345.20
2,896.08
4,000.00

0.00
4,000.00
690.51
(2,861.64)
(1,550.00)
(1,500.00)
0.00
(2,766.00)
4,200.00
1,552.00
(1,255.00)
(7,000.00)
(1,454.80)
(603.92)
(6,000.00)

279,466.00

103,971.64

160,945.51

264,917.15

(14,548.85)

TOTAL PARKS & RECREATION
RESERVES
Capital Reserve

194,035.92

3,500.00

302,085.16

305,585.16

111,549.24

TOTAL RESERVES

194,035.92

3,500.00

302,085.16

305,585.16

111,549.24

TOTAL EXPENDITURES
TOTAL: REVENUES OVER / UNDER EXPENDITURES

$1,534,574.55

$437,381.79

$1,175,049.99

$1,612,431.78

$77,857.23

$0.00

$1,127,907.24

($1,127,907.24)

$0.00

$0.00
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Fiscal Year 2020 Final
Operating Budget

Total Actuals and
Projections Through
9/30/20

Over/(Under) Budget
Through 9/30/20

Fiscal Year 2021
Proposed Operating
Budget

Increase / (Decrease)
from
FY 2020 to FY 2021

REVENUES
SPECIAL ASSESSMENTS
O&M Assessments-Tax Roll
O&M Assessments-Off Roll

1,511,010.89
813.66

1,565,197.12
813.66

54,186.23
0.00

1,511,010.89
813.66

0.00
0.00

TOTAL SPECIAL ASSESSMENTS

1,511,824.55

1,566,010.78

54,186.23

1,511,824.55

0.00

INTEREST EARNINGS
Interest Earnings

250.00

250.00

0.00

250.00

0.00

TOTAL INTEREST EARNINGS

250.00

250.00

0.00

250.00

0.00

CONTRIBUTIONS & DONATIONS FROM PRIVATE SOURCES
HOA Contributions
Donations

0.00
0.00

38,466.00
1,250.00

38,466.00
1,250.00

0.00
0.00

0.00
0.00

TOTAL CONTRIBUTIONS & DONATIONS FROM PRIVATE SOURCES

0.00

39,716.00

39,716.00

0.00

0.00

7,500.00
15,000.00

3,299.00
3,156.00

(4,201.00)
(11,844.00)

7,500.00
5,000.00

0.00
(10,000.00)

22,500.00

6,455.00

(16,045.00)

12,500.00

(10,000.00)

$1,534,574.55

$1,612,431.78

$77,857.23

$1,524,574.55

($10,000.00)

OTHER MISCELLANEOUS REVENUES
Miscellaneous
Clubhouse Rentals
TOTAL OTHER MISCELLANEOUS REVENUES
TOTAL REVENUES
EXPENDITURES
LEGISLATIVE
Supervisor Fees

13,040.00

13,582.56

542.56

13,582.56

542.56

TOTAL LEGISLATIVE

13,040.00

13,582.56

542.56

13,582.56

542.56

FINANCIAL & ADMINISTRATIVE
District Manager
District Engineer
Disclosure Report
Trustees Fees
Auditing Services
Arbitrage Rebate Calculation
Payroll Services
Postage, Phone, Faxes, Copies
Insurance-Public Officials
Legal Advertising
Bank Fees
Dues, Licenses & Fees
Miscellaneous Admin Fees
Property Taxes
Promissory Note Interest
Office Supplies
ADA Website Compliance

58,000.00
5,000.00
1,000.00
9,700.00
10,000.00
650.00
4,200.00
500.00
4,250.00
1,000.00
300.00
1,000.00
3,013.70
28,662.93
5,000.00
2,500.00
1,500.00

58,000.00
3,500.00
1,000.00
8,327.00
10,046.00
650.00
4,200.00
350.00
3,588.00
2,300.00
100.00
175.00
2,000.00
28,662.93
0.00
1,300.00
1,900.00

0.00
(1,500.00)
0.00
(1,373.00)
46.00
0.00
0.00
(150.00)
(662.00)
1,300.00
(200.00)
(825.00)
(1,013.70)
0.00
(5,000.00)
(1,200.00)
400.00

58,000.00
5,000.00
1,000.00
8,500.00
10,000.00
650.00
4,200.00
350.00
3,947.00
2,500.00
150.00
1,100.00
0.00
0.00
0.00
2,000.00
1,900.00

0.00
0.00
0.00
(1,200.00)
0.00
0.00
0.00
(150.00)
(303.00)
1,500.00
(150.00)
100.00
(3,013.70)
(28,662.93)
(5,000.00)
(500.00)
400.00

TOTAL FINANCIAL & ADMINISTRATIVE

136,276.63

126,098.93

(10,177.70)

99,297.00

(36,979.63)

LEGAL COUNSEL
District Counsel

15,000.00

22,000.00

7,000.00

18,000.00

3,000.00

TOTAL LEGAL COUNSEL

15,000.00

22,000.00

7,000.00

18,000.00

3,000.00

ELECTRIC UTILITY SERVICES
Electric Utility Services

215,000.00

195,000.00

(20,000.00)

202,000.00

(13,000.00)

TOTAL ELECTRIC UTILITY SERVICES

215,000.00

195,000.00

(20,000.00)

202,000.00

(13,000.00)

GAS UTILITY SERVICES
Gas Utility Services

10,000.00

7,000.00

(3,000.00)

8,000.00

(2,000.00)

TOTAL GAS UTILITY SERVICES

10,000.00

7,000.00

(3,000.00)

8,000.00

(2,000.00)

GARBAGE/SOLID WASTE CONTROL SERVICES
Garbage Collection

3,500.00

3,780.00

280.00

3,900.00

400.00

TOTAL GARBAGE/SOLID WASTE CONTROL SERVICES

3,500.00

3,780.00

280.00

3,900.00

400.00

WATER-SEWER COMBINATION SERVICES
Water Utility Services
Water & Wastewater County Fee

12,875.00
3,400.00

12,500.00
1,304.74

(375.00)
(2,095.26)

13,000.00
1,350.00

125.00
(2,050.00)

TOTAL WATER-SEWER COMBINATION SERVICES

16,275.00

13,804.74

(2,470.26)

14,350.00

(1,925.00)
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Fiscal Year 2020 Final
Operating Budget

Total Actuals and
Projections Through
9/30/20

Over/(Under) Budget
Through 9/30/20

Fiscal Year 2021
Proposed Operating
Budget

Increase / (Decrease)
from
FY 2020 to FY 2021

OTHER PHYSICAL ENVIRONMENT
Insurance-Property & Liability
Fountain & Park Maintenance
Entry & Walls Maintenance
Landscape Maintenance - Contract
Landscape Maintenance-Seasonal Color Program
Landscape Maintenance - Mulch/Tree Trimming
Plant Replacement Program
Irrigation Repairs & Maintenance
Well Monitoring & Maintenance
Waterway Management-Preserves - Contract
Waterway Management-Contract
Waterway Management-Erosion Control
Waterway Mgt. Program-Aquatic Plantings & Repairs
Lighting Repairs & Maintenance
Capital Improvements

38,399.00
4,000.00
3,000.00
235,748.00
3,000.00
16,185.00
24,000.00
10,000.00
6,600.00
6,000.00
26,558.00
10,500.00
2,000.00
4,125.00
16,000.00

37,672.00
4,500.00
1,500.00
212,275.00
4,320.00
17,000.00
20,000.00
7,500.00
6,000.00
3,584.00
22,246.24
5,000.00
10,000.00
4,500.00
35,000.00

(727.00)
500.00
(1,500.00)
(23,473.00)
1,320.00
815.00
(4,000.00)
(2,500.00)
(600.00)
(2,416.00)
(4,311.76)
(5,500.00)
8,000.00
375.00
19,000.00

40,670.00
4,000.00
3,000.00
213,000.00
4,320.00
30,000.00
55,127.93
10,000.00
6,600.00
3,584.00
21,384.00
10,500.00
15,000.00
4,500.00
20,000.00

2,271.00
0.00
0.00
(22,748.00)
1,320.00
13,815.00
31,127.93
0.00
0.00
(2,416.00)
(5,174.00)
0.00
13,000.00
375.00
4,000.00

TOTAL OTHER PHYSICAL ENVIRONMENT

406,115.00

391,097.24

(15,017.76)

441,685.93

35,570.93

AMENITY IMPROVEMENT
Debt Service

242,366.00

242,366.00

0.00

242,396.00

30.00

TOTAL AMENITY IMPROVEMENT

242,366.00

242,366.00

0.00

242,396.00

30.00

ROAD & STREET FACILITIES
Decorative Street Light Maintenance
Pavement & Signage Repairs

2,500.00
1,000.00

1,200.00
26,000.00

(1,300.00)
25,000.00

2,000.00
2,000.00

(500.00)
1,000.00

TOTAL ROAD & STREET FACILITIES

3,500.00

27,200.00

23,700.00

4,000.00

500.00

PARKS & RECREATION
Field Manager
Staff
Security Patrol
Amenity Center-Telephone & Internet
Vehicle Maintenance & Registration
Pool Maintenance - Additional Cleaning
Pool Maintenance-Contract
Pool Repairs & Maintenance
Amenity Center-Supplies
Amenity Center-Repairs & Maintenance
Amenity Center-Miscellaneous Facility
Community Activities
Security System & Monitoring
Workman's Compensation Insurance
Surveillance System Maintenance and Upgrade

60,000.00
69,000.00
28,000.00
8,000.00
1,900.00
3,000.00
31,500.00
11,266.00
3,800.00
26,000.00
5,700.00
12,000.00
5,800.00
3,500.00
10,000.00

60,000.00
73,000.00
28,690.51
5,138.36
350.00
1,500.00
31,500.00
8,500.00
8,000.00
27,552.00
4,445.00
5,000.00
4,345.20
2,896.08
4,000.00

0.00
4,000.00
690.51
(2,861.64)
(1,550.00)
(1,500.00)
0.00
(2,766.00)
4,200.00
1,552.00
(1,255.00)
(7,000.00)
(1,454.80)
(603.92)
(6,000.00)

62,400.00
84,000.00
30,000.00
6,500.00
2,500.00
1,500.00
31,500.00
11,000.00
8,000.00
40,000.00
5,000.00
12,000.00
5,000.00
4,963.00
10,000.00

2,400.00
15,000.00
2,000.00
(1,500.00)
600.00
(1,500.00)
0.00
(266.00)
4,200.00
14,000.00
(700.00)
0.00
(800.00)
1,463.00
0.00

279,466.00

264,917.15

(14,548.85)

314,363.00

34,897.00

TOTAL PARKS & RECREATION
RESERVES
Capital Reserve

194,035.92

305,585.16

111,549.24

163,000.06

(31,035.86)

TOTAL RESERVES

194,035.92

305,585.16

111,549.24

163,000.06

(31,035.86)

$1,534,574.55

$1,612,431.78

$77,857.23

$1,524,574.55

($10,000.00)

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL EXPENDITURES
TOTAL: REVENUES OVER / UNDER EXPENDITURES
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Financial & Administrative
District Manager

The District retains the services of a consulting manager, who is responsible for the daily
administration of the District's business, including any and all financial work related to the
Bond Funds and Operating Funds of the District, and preparation of the minutes of the Board of
Supervisors. In addition, the District Manager prepares the Annual Budget(s), implements all
policies of the Board of Supervisors, and attends all meetings of the Board of Supervisors.
District Engineer
Consists of attendance at scheduled meetings of the Board of Supervisors, offering advice and
consultation on all matters related to the works of the District, such as bids for yearly contracts,
operating policy, compliance with regulatory permits, etc.
Disclosure Reporting
On a quarterly and annual basis, disclosure of relevant district information is provided to the
Muni Council, as required within the bond indentures.
Trustees Fees
This item relates to the fee assessed for the annual administration of bonds outstanding, as
required within the bond indentures.
Auditing Services
The District is required to annually undertake an independent examination of its books, records
and accounting procedures. This audit is conducted pursuant to State Law and the Rules of the
Auditor General.
Postage, Phone, Fax, Copies
This item refers to the cost of materials and service to produce agendas and conduct day-to-day
business of the District.
Miscellaneous Administration
This is required of the District to store its official records.
Public Officials Insurance
The District carries Public Officials Liability in the amount of $1,000,000.
Legal Advertising
This is required to conduct the official business of the District in accordance with the Sunshine
Law and other advertisement requirements as indicated by the Florida Statutes.
Bank Fees
The District operates a checking account for expenditures and receipts.
Dues, Licenses & Fees
The District is required to file with the County and State each year.
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Miscellaneous Fees
To provide for unbudgeted administrative expenses.
Investment Reporting Fees
This is to provide an investment report to the District on a quarterly basis.
Office Supplies
Cost of daily supplies required by the District to facilitate operations.
Technology Services
This is to upgrade and keep current the operating components to comply with new governmental
accounting standards along with basic website maintenance.
Website Administration
This is for maintenance and administration of the Districts official website.
Capital Outlay
This is to purchase new equipment as required.

Legal Counsel

District Counsel
Requirements for legal services are estimated at an annual expenditures on an as needed and
also cover such items as attendance at scheduled meetings of the Board of Supervisor's, Contract
preparation and review, etc.

Electric Utility Services

Electric Utility Services
This item is for street lights, pool, recreation facility and other common element electricity

Garbage/Solid Waste Control Services

Garbage Collection
This item is for pick up at the recreation facility and parks as needed.

Water-Sewer Combination Services

Water Utility Services
This item is for the potable and non-potable water used for irrigation.

Other Physical Environment

Waterway Management System
This item is for maintaining the multiple waterways that compose the District's waterway
management system and aids in controlling nuisance vegetation that may otherwise restrict the
flow of water.
Property & Casualty Insurance
The District carries $1,000,000 in general liability and also has sovereign immunity.
Entry & Walls Maintenance
This item is for maintaining the main entry feature and other common area walls.

12

Landscape Maintenance
The District contracts with a professional landscape firm to provide service through a public bid
process. This fee does not include replacement material or irrigation repairs.
Miscellaneous Landscape
This item is for any unforeseen circumstances that may effect the appearance of the landscape
program.
Plant Replacement Program
This item is for landscape items that may need to be replaced during the year.
Property Taxes
This item is for property taxes assessed to lands within the District.
Irrigation Maintenance
Repairs necessary for everyday operation of the irrigation system to ensure its effectiveness.
Pool Maintenance
This item is necessary to contract with a vendor to maintain the pool within state guidelines for
public use.
Clubhouse Maintenance
This item provides for operations, maintenance, and supplies to the District's Amenity Center.
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REVENUES
CDD Debt Service Assessments

$

547,858

TOTAL REVENUES

$

547,858

Series 2007 May Bond Principal Payment

$

360,000

Series 2007 May Bond Interest Payment

$

97,641

Series 2007 November Bond Interest Payment

$

90,216

TOTAL EXPENDITURES

$

547,858

EXCESS OF REVENUES OVER EXPENDITURES

$

EXPENDITURES

-

ANALYSIS OF BONDS OUTSTANDING
Bonds Outstanding - Period Ending 11/1/2020

$

4,350,000

Principal Payment Applied Toward Series 2007 Bonds

$

360,000

Bonds Outstanding - Period Ending 11/1/2021

$

3,990,000
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REVENUES
CDD Debt Service Assessments

$

242,396

TOTAL REVENUES

$

242,396

Series 2014 May Bond Interest Payment

$

15,198

Series 2014 November Bond Principal Payment

$

212,000

Series 2014 November Bond Interest Payment

$

15,198

TOTAL EXPENDITURES

$

242,396

EXCESS OF REVENUES OVER EXPENDITURES

$

-

Bonds Outstanding - Period Ending 11/1/2020

$

894,000

Principal Payment Applied Toward Series 2014 Bonds

$

212,000

Bonds Outstanding - Period Ending 11/1/2021

$

682,000

EXPENDITURES

ANALYSIS OF BONDS OUTSTANDING
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RESIDENTIAL PRODUCT TYPE
Fiscal Year 2020

Annual Assmt Variance (2)

Fiscal Year 2021

Total Increase /
% Increase /
(Decrease) in Annual (Decrease), Relative
to Prev Year
Assmt

Product Type

DS Unit
Count

O&M Unit
Count

Debt Service
Per Unit

O&M Per Unit

Fiscal Year
2020 Total
Assessment

Debt Service
Per Unit

O&M Per Unit

Fiscal Year
2021 Total
Assessment

Townhouse
Single Family 30'

113
122

114
122

$167
$267

$509
$814

$676
$1,080

$166.89
$266.71

$509.06
$813.66

$675.95
$1,080.37

$0.0
$0.0

0.0%
0.0%

Single Family 30' Additional Units
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$267

$814

$1,080

$266.71

$813.66

$1,080.37

$0.0

0.0%

Single Family 40'
Single Family 50'
Single Family 60'
Single Family 70'
Total

549
202
275
95
1,373

549
202
275
96
1,375

$333
$416
$500
$582

$1,016
$1,271
$1,525
$1,778

$1,349
$1,687
$2,025
$2,360

$332.96
$416.42
$499.86
$582.49

$1,016.04
$1,270.56
$1,525.08
$1,777.54

$1,349.00
$1,686.98
$2,024.94
$2,360.03

$0.0
$0.0
$0.0
$0.0

0.0%
0.0%
0.0%
0.0%

COMMERCIAL/RELIGIOUS PRODUCT TYPE
Fiscal Year 2020

Product Type

DS Unit
Count

O&M Unit
Count

Debt Service
Per Unit

O&M Per Unit

Commercial

9.55

9.55

$1,665

$5,081

3.47

0.00

$1,665

$0

3.59

3.59

$1,665

$5,081

16.61

13.14

Religious (3)
Commercial - 301
Total

Annual Assmt Variance (2)

Fiscal Year 2021
Fiscal Year
2020 Total
Assessment

Debt Service
Per Unit

O&M Per Unit

Fiscal Year
2021 Total
Assessment

$6,746
$1,665
$6,746

$1,665.00
$1,665.00
$1,665.00

$5,080.57
$0.00
$5,080.57

$6,745.57
$1,665.00
$6,745.57

Total Increase /
% Increase /
(Decrease) in Annual (Decrease), Relative
to Prev Year
Assmt

$0.0
$0
$0.0

0.0%
0.0%
0.0%

Notations:
(1)

Annual assessments are adjusted for the County collection costs and early payment discounts.

(2)

A positive figure denotes an increase in assessments; conversely, a negative figures denotes a decrease in assessments.

(3)

The Religious Product Type is not exempt from debt service assessments but qualifies for relief from O&M assessments as deemed appropriate by the Board.
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Action Item Template
Date
District

July, 2020
Rivercrest CDD

#

Action Item Description

Responsible

Open
Date

Status

Comments

1

Cabana Fountain Wall Leak

Rick

Oct

In progress

Test still in progress monitoring back of wall as all
staff repairs have been made.

2

Invite Commissioner White to a future meeting
to discuss such items as the drainage problem
and traffic calming.

Rick

Sept

In progress

COVID-19 Delayed

All Tech looked at our systems they did not follow
up. Vantage Technology - Non Compete for two
years with MHD, same rates will do all.
In progress
Surveillance Technology only access and video, still
waiting on quote but they verbally quoted hour
rates higher than our current vendor.

3

Look at new IT Company

Debby/Rick

June

4

Employee Handbook

Rick

June

Open

Distributed to the Board of Supervisors for review.
Did not receive any comments from supervisors.

5

Send board all copies of resident letters that go
out.

Rick

June

On going

Will Do Moving Forward. No Letters sent this
month.

6

Online reservations

Ed/Rick

June

In progress

Debby sent over to ADA to look at it for the website
and if it would be a problem. Jeremy is reviewing.

17

Rivercrest CDD Operations Managers Update
Rick L. Reidt

1. The letter board entry signs have been removed as both were failing and with the potential
placement of digital signs a decision by the Chair was made to not replace them. We ordered
temporary fiber signs to place prior to meetings.
2. Backflow testing completed and sent to Hillsborough County.
3. All automatic faucet batteries have been changed out.
4. Hand sanitizer is now available at all sinks in every restroom in addition to our hand soap.
5. All railings in community center were inspected and concrete added to base supports where
needed.
6. Bell lights in the community center parking lot and park have all been repainted by Spearman
Enterprises.
7. Shade structure poles and supports have been painted and shades cleaned and reinstalled by
Spearman Enterprises.
8. All curb stops have been pressure washed by staff in the parking lot.
9. All sign poles in the parks and on water tables have been cleaned by staff.
10. Community Center pool resurfacing project completed on May 14th. Chemicals balanced and
pool will have limited reopening on Tuesday May 19th, 2020.
11. Child Spray feature resurfacing is complete on May 19th however the feature will not open
during phase 1. A leak has been found in plumbing and being repaired. Once repaired the
feature will be reassembled and ready to open when the COVID 19 situation allows.
12. Aeration unit on water table #7 has been replaced by A&B Aquatics.
13. Unfortunately we have found it necessary based on Hillsborough County cancellations to cancel
our Protential Summer Camp and the Free Child Service sponsored swim lessons this summer.
Of course if situations would change at a later time this may always be reconsidered. We hope
to be able to facilitate the Protential programs in August and participate in the Swim lessons
next year.
14. Community Center Pool opened. The Child Spray feature is now open
15. Parking lot at the community center has been repaired, coated and painted.
16. Payne Air has completed our maintenance on all systems.
17. Sealing of pavers has been completed by Spearman Enterprises.
18. Water table 18 fountain has been installed.
19. All pool permits for the District have been renewed.
20. Reservations and pool usage as well as open playgrounds and fitness trail are doing well under
phase 2. We have increased attendance levels and allowed double bookings but have reached
our maximum levels on bookings in the Community Center Pool but not the Cabana Pool at this
time. Many residents are still reserved in using the amenities.
21. 6/17/2020 discussion with Jack at Hillsborough County Public Works/Roadways and he
established a Service Request SR372958 for review of Slow Children at Play signs at all
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22.

23.
24.

25.
26.
27.

28.

29.

30.
31.
32.
33.
34.
35.
36.

community subdivision entries along Symmes Road, Ramble Creek Drive and Crestside Blvd. in
the District.
All staff has been issued a memo on Resident Friendly service and respect for residents as
homeowners in all actions. Each staff member will be coached individually the week of June
15th.
Employee actions have been taken under Chair and District Manager guidance over the situation
discussed during the June CDD meeting.
Heritage Gas will be placing wireless propane tank monitoring. As the SPA and Grills have not
been in use we have had no gas usage. Fill and invoicing for deliveries will be based on usage
moving forward.
We have had one employee resignation and have hired two new employees to facilitate staffing
needs of the district.
Agreements for the Satellite HOA Office and the Digital Signage has been finalized and endorsed
by the HOA and Chair of the District.
Two communities have experienced roadway flooding during heavy rainfall. There are two
service requests on this flooding with the county and Tonja Stewart will be inspecting the
communities and outflow system the next time we have significant rainfall.
A new development along 301 to the west of Autumn Creek is beginning with clearing of
material for 180 home sites to be constructed. Tonja Stewart has been asked to inspect the
engineering drawings as this is a major water outflow point for Rivercrest.
The CDD and HOA have a contract with Sunpoint. They have not been doing any work in the
area and we are in communications waiting on the owner to reply. The HOA is actually looking
at possible new companies and the Chair and Operations manager will work in conjunction with
the HOA to move forward on this.
Survey and utility markings have taken place at Balm Riverview and Symmes Road for the
beginning of the Round About installation by the county.
Citrus Park well drilling repaired the regulator on CDDW-10/Dist. ID #13 which had failed. On
July 8, 2020 both Greenview Landscaping and Citrus Park met together to resolve the issue with
this well head operation. It is believed to be a clock failure which should be under warranty.
Community Center pool failed over Saturday, June 27th. The electrical auto start developed
burnt wiring and failure of the auto start. Advanced Energy was able to replace the auto start
and Zebra Pool Cleaning stabilized the chemicals in the pool and it was reopened
Citrus Park well drilling repaired the cycle stop valve on the Villas front shared well. Well now
has full pressure. July 3rd the well failed again and Citrus has been contacted to revisit with the
landscaper to determine the issue.
Aquatic Weed Control has received the barriers needed for placement of Grass Carp on the 50%
of the needed tables approved by the Board. They have submitted for the permits and all will
be installed when the permits are approved.
Greenview Landscaping has completed a variety of plant new and replacement installs as
approved now that the rainy season is here.
Greenview Landscaping has completed the Viburnum install along Symmes Road as approved in
the April meeting with a top soil boost at the root ball of all plantings. New drip line has been
installed and irrigation will be increased as needed with proper fertilization.
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37. New staff shirts have arrived for all but new staff another order will be placed for the two new
staff members. Four shirts were shipped in the incorrect size and will be replaced with the
correct size at no charge.
38. SWFWMD reporting issues with CDD Well 14 have been corrected with SWFWMD by providing a
year’s history of readings to correct their system. Their system was not allowing Greenview
Landscaping to correct the issue. We are current with SWFWMD on all well reporting.
39. Tonja Stewart has surveyed the street flooding issue with the operations manager and will be
submitting quotes to the chair or the Board for clean out of a couple of outflow points which
have been determined the cause of the slow outflow. She will also review all plans by the new
community being built south of Crestside to make sure their plans will not interfere with out
drainage outflow.
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Community Development District
District Office ♦ 2005 Pan Am Circle♦ Suite 300 ♦
Tampa, Florida 33607 ♦ (813) 397-5121♦ Fax (813) 873-7070

Recap of Current COVID-19
• Only reached maximum on Cabana Pool two time slots during July 4th weekend.
• Currently no rentals, sports courts, spa, cabana bar area or fire pits are
open. Playgrounds open and pools by appointment working very well.
• Hillsborough County has ranged between 600 and 1,500 in the last two
weeks. The state has again closed all bars.
• We will need to review our status moving forward as situations hopefully
improve. I expect to be on limited access for some time. I know of some
facilities who have backtrack and or closed.
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Community Development District
District Office ♦ 2005 Pan Am Circle♦ Suite 300 ♦ Tampa, Florida 33607 ♦
(813) 397-5121♦ Fax (813) 873-7070

To:
From:

Board of Supervisors

Re:
Date:

Townhomes Parking Lot

Rick L. Reidt - Operations Manager
June 18,2020

Program for Priority: Townhomes Parking Lot Repair, Seal and Paint
All Asphalt Services inc. provided the attached quote for this project totaling $24,765.00. They were
the lowest bidder on our recent parking lot project at the Community Center.
Following the quote you will find the current agreement on maintenance between the CDD and HOA
for your review.
Two options follow on how the project cost may be shared between the CDD and HOA.
Option 1: Probably strict interpretation of agreement.
Saw Cut and Mill 100% CDD
$9,405.00
Sealer Application 50% CDD
$4,550.00
Total CDD $13955.00
Restripe 100% HOA
Sealer Application 50% HOA
Total HOA $10,810.00

$6,260.00
$4,550.00

Option 2:
50% Split: $12,382.50 each CDD and HOA
Some of the mill may be close to parking area and actual sealer area is difficult to have a true
percentage.

Recommendation:
The CDD Board should approve the quote from All Asphalt Services Inc. and determine how
the cost should be divided between the CDD and HOA. Funds for this project will come from
the CDD Reserve Account.

All Asphalt Services Inc.

Estimate #

Corporate Offices
373 Lazy Acres Lane
Longwood, FL 32750
Federal Tax I.D. 59-3224154

Phone # 407-774-2009

13040

Date
6/17/2020

Fax # 407-331-8525

Orlando

Jacksonville

Tampa

Ph 407 330-0894
Fx 407 330-0895

Ph 904 262-2746
Fx 904 262-2764

Ph 813 654-8383
Fx 813 654-9898

www.AllAsphaltServices.com
Project

Name / Address

Rivercrest Townho...

Rivercrest
11560 Ramble Creek Dr.
Riverview, Florida 33569

Customer Contact

Customer Phone

Customer Fax

Rick

813 672-3804

813 672-3185
Total

Description
PROPOSAL TO REPAIR ASPHALT, SEALCOAT AND RE-STRIPE PARKING LOT.
Rivercrest Townhomes: 11011 Winter Crest Drive Riverview FL 33569
Saw cut or mill, remove and haul away damaged asphalt from 12 areas, up to 2687 sq ft. (See map)
Deliver and install Type Slll hot asphalt mix rolled and compacted to repair areas, up to 2687 sq ft.
All areas to be cleaned with power equipment prior to applications. Treat areas showing oil penetration
with an oil spot primer.
Apply (2) coats spray applications of coal tar emulsion sealer with 3/5 lb. sand slurry and latex additive.
Sealer to meet or exceed Federal Specification RP355D and have a one year maintenance warranty,
excluding base failure. Approximately 95,800 sq. ft. asphalt surface. *All Asphalt Services, Inc
recommends the use of coal tar based sealer, but can apply any manufacturer's sealer. (4 days)
Department of Traffic approved, Type 3 traffic line paint: Re-stripe 231 stalls, 7 handicap, 2
crosswalks, 2 stop bars, 238 painted car stops, 224 car stops with 3" stencil VISITOR OR RESERVED
and 2 digit number, 20 LF of painted curb, 60 LF of 4" stripe, 60 LF of 12" stripe.

9,405.00

9,100.00

6,260.00

Permit, if necessary, by others.
If you have any questions regarding this estimate, please contact your estimator SCOTT GAWLER at
321-229-2240.

This proposal is valid for 30 days. Please sign and return for confirmation

Total

$24,765.00

We propose hereby to furnish material and labor - complete in accordance with the above stated specifications. Payment to be made in full upon
completion. All work is guaranteed as specified. Certificates of insurances provided upon request. After acceptance this document shall be
considered a binding contract. In the event it becomes neccesary to employ an attorney to collect any amount due under this contract, the
customer/owner shall pay all reasonable attorney's fees and costs incurred by All Asphalt Services Inc. in collecting sums due under this contract.
Any remobilization beyond our control there will be a minimum $500 charge per trip.
ACCEPTANCE OF CONTRACT: The above prices, specifications and conditions are satisfactory and are hereby accepted as stated. You are
hereby authorized to perform the work as specified. Payment will be made as outlined above. Please sign and return for confirmation.

Signature

____________________________...

Date

__________________________________________
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Community Development District
District Office ♦ 2005 Pan Am Circle♦ Suite 300 ♦ Tampa, Florida 33607 ♦
(813) 397-5121♦ Fax (813) 873-7070

To:
From:

Board of Supervisors

Re:
Date:

Tennis Self Play

Rick L. Reidt - Operations Manager
June 10, 2020

Program for Priority: Tennis Self Play Board

•

One resident has requested that we install a self play backboard on the tennis court for their
use.

•

Welch Tennis has provided a quote for a 10x12 foot Professional Flat Series self play board.

Cost of the Board with Installation $5,775.00 funded out of Capital Improvements Budget
Management Recommendation:
The District has only 8 regular players normally using the tennis court area. The courts have
limited usage generally with just two people at any time. One person does come occasionally
using a Playmate Ace ball launcher which they own. The Board of Supervisors will need to
evaluate the expenditure based on a single resident’s request.
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Rick Reidt
From:
Sent:
To:
Subject:

Laurie Baldi <laurie@welchtc.com>
Wednesday, June 10, 2020 9:16 AM
Rick Reidt
Rivercrest CDD Quote Request for Bakko Backboard

Good morning Rick:
The cost to purchase and install the Bakko Professional backboard would be $5,775.00
Please let us know if you need any additional information. Thank you for contacting us.
Sincerely,
Laurie
Laurel A. Baldi
WELCH TENNIS COURTS, INC.
P O Box 7770
Sun City, FL 33586
(813) 641-7787
From: Rick Reidt <rick.reidt@rivercrestcdd.org>
Sent: Tuesday, June 09, 2020 12:31 PM
To: Laurie Baldi <laurie@welchtc.com>
Subject: Rivercrest CDD Quote Request
Good Afternoon,
I need a quote from you to install a 10x12 playboard on or East Court norht side fence line.
Please prepare for me to present to the Board in July. Reminder we are tax exempt.
Thanks
Stay Safer-at-Home
Best Regards,
Rick L. Reidt
Operations Manager

Rivercrest Community Development District
11560 Ramble Creek Drive
Riverview, FL 33569
813-672-3804 (Office)
813-294-0029 (Cell)
813.426.6055 (After Hours Emergency Only)
Rick.Reidt@rivercrestcdd.org
1
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Community Development District
District Office ♦ 2005 Pan Am Circle♦ Suite 300 ♦ Tampa, Florida 33607 ♦
(813) 397-5121♦ Fax (813) 873-7070

To:
From:

Board of Supervisors

Re:
Date:

Irrigation and Sod Quote for Ramble Creek

Rick L. Reidt - Operations Manager
July 9, 2020

Program for Priority: Irrigation and Sod Quote for Ramble Creek

•

South of Crestside Blvd. to the old dead end of Ramble Creek on the east side of roadway
sidewall to curb area most of the turf has failed due to no irrigation. There has never been
irrigation in that area however irrigation is on the berm area inside the sidewalk.

•

Recommendation 1 is to install irrigation only in this area at a cost of $1,800.00. Once irrigation
is installed we are hopeful that natural wild Bermuda sod will grow back in.

•

The Board would also have the option of installing sod in that area also at a cost of $10,500.00
which is not recommended, however a quote was requested.

Management Recommendation:
Management recommends consideration of only the irrigation install.
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GREENVIEW LANDSCAPING INC.
P.O. BOX 12668
ST. PETERSBURG, FL 33733
CELL: 727-804-8864
OFFICE: 727-906-8864
FAX: 727-867-4393
EMAIL: DEBS@GREENVIEWFL.COM

TO: RIVERCREST CDD
ATTN: RICK REIDT
DATE: June 25, 2020
RE: IRRIGATION REPAIR PROPOSAL

Install irrigation on Ramble Creek east side from Crest Side to south end of berm.
Parts: 3-inch valve, 3-inch slip fix, 3-inch tee, 3-inch elbow, 3 x 2-inch reducer
bushing, 570 feet of PVC pipe, 14 rotor heads.
COST FOR PARTS AND LABOR: $1800.00.
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GREENVIEW LANDSCAPING INC.
P.O. BOX 12668
ST. PETERSBURG, FL 33733
CELL: 727-804-8864
OFFICE: 727-906-8864
FAX: 727-867-4393
EMAIL: DEBS@GREENVIEWFL.COM

TO: RIVERCREST CDD
ATTN: RICK REIDT
DATE: June 25, 2020
RE: SOD INSTALLATION ON RAMBLE CREEK

Install 7000 square feet of St. Augustine sod on Ramble Creek east side from Crest
Side to south end of the berm between the sidewalk and the street.
COST: $10,500.00.
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Community Development District
District Office ♦ 2005 Pan Am Circle♦ Suite 300 ♦ Tampa, Florida 33607 ♦
(813) 397-5121♦ Fax (813) 873-7070

To:
From:

Board of Supervisors

Re:
Date:

CDD Oak Damaging Home Owners Property 11722 Crest Creek Drive

Rick L. Reidt - Operations Manager
July 9, 2020

Program for Priority: Removal of Oak damaging home owner property.

•

Homeowner of property at 117222 Crest Creek Drive, reported damage to her pool deck and
fence caused by tree roots from a large Oak on the back down slope of the berm behind her
home on CDD property. Homeowner contacted Hillsborough County and they referred her to
the District.

•

We have many trees along the backside of berms which may be a problem in the future.
Based on that we consulted with the District Engineer and she provided guidance that a
removal permit may be obtained if it is damaging other property with no replacement
needed elsewhere. District Management then requested a quote from Greenview
Landscaping to remove the tree.
This particular tree would become unsafe with a root cut causing it to be a danger in
high winds.
The quote to remove the tree is $1,800.00
Future removals will only be reviewed on an as needed basis on property damage and
will be presented on a case by case manner to the Board.

•
•
•

Management Recommendation:
Approve removal of Oak for safety reasons.
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Rick Reidt
From:
Sent:
To:
Cc:
Subject:

Marion, Casaundra <MarionC@hillsboroughcounty.org>
Thursday, June 25, 2020 2:29 PM
prbymalysa@gmail.com
Rick Reidt; Murray, Patrick; Marion, Casaundra; Titrington, Hannah; Hatten, Bianca;
Mackey, Dana; Frock, Christopher; Conlon, Molly
RE: Follow up

Good Afternoon Ms. Johnson,
As a follow up to the voice message I left. Upon review of the request the tree in question appears to fall the Rivercrest
CDD property. I have shown a image from the Property Appraiser website to explain the property lines. Should you
have any questions or concerns please feel free to contact me for clarification.

Thank you,
Casaundra Marion
Program Coordinator
Hillsborough County Public Works
1
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P: (813) 663-3278
E: MarionC@hillsboroughcounty.org
W: HCFLGov.net
Hillsborough County
601 E. Kennedy Blvd., Tampa, FL 33602
Facebook | Twitter | YouTube | LinkedIn | HCFL Stay Safe

Please note: All correspondence to or from this office is subject to Florida’s Public Records law.

From: Valles, Pierre <VallesP@hillsboroughcounty.org>
Sent: Tuesday, June 23, 2020 1:57 PM
To: Malysa Johnson <prbymalysa@gmail.com>
Cc: rick.reidt@rivercrestcdd.org; Murray, Patrick <MurrayP@HillsboroughCounty.ORG>; Marion, Casaundra
<MarionC@hillsboroughcounty.org>; Titrington, Hannah <TitringtonH@hillsboroughcounty.org>; Hatten, Bianca
<HattenB@hillsboroughcounty.org>; Mackey, Dana <MACKEYD@HillsboroughCounty.ORG>; Frock, Christopher
<FrockC@HillsboroughCounty.ORG>; Conlon, Molly <ConlonM@HillsboroughCounty.ORG>
Subject: RE: Follow up
Good afternoon,
Sorry for the delayed response. I’m managing a sidewalk contract and I only remove trees that are incidental to
sidewalk repairs. I copied the Customer Resolution Team on this email to better route your request.
Thank you,
Pierre M. Valles, P.E.
Professional Engineer II
Capital Programs Department/ Construction Services

P: (813) 307-1852
M: (813) 459-0373
E: vallesp@HCFLGov.net
W: HCFLGov.net
Hillsborough County
9325 Bay Plaza Blvd. Suite 201, Tampa, FL 33619
Facebook | Twitter | YouTube | LinkedIn | HCFL Stay Safe
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Please note: All correspondence to or from this office is subject to Florida’s Public Records law.

From: Malysa Johnson [mailto:prbymalysa@gmail.com]
Sent: Tuesday, June 23, 2020 12:40 PM
To: Valles, Pierre <VallesP@hillsboroughcounty.org>
Cc: rick.reidt@rivercrestcdd.org
Subject: Re: Follow up

[External]
Hi there. Following up again on this matter. This tree does not belong to me and I would like action taken to
remove it or its roots or replace it with another type of tree. The roots are coming into my property, close to my
pool and causing damage to my property.
On Wed, Jun 17, 2020, 10:45 AM Malysa Johnson <prbymalysa@gmail.com> wrote:
Good morning! I just wanted to follow up on the message I left you yesterday about the tree behind my fence
at 11722 Crest Creek Dr, Riverview, FL 33569.
It is pushing my fence apart, it is pushing pavers up, and I fear the roots are coming near my pool.
I expect to hear back from you soon about what action will be taken on this matter.
Thank you for your time!
Sincerely, Malysa Johnson
4252317209
This email is from an EXTERNAL source and did not originate from a Hillsborough County email address. Use caution
when clicking on links and attachments from outside sources.
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GREENVIEW LANDSCAPING INC.
P.O. BOX 12668
ST. PETERSBURG, FL 33733
CELL: 727-804-8864
OFFICE: 727-906-8864
FAX: 727-867-4393
EMAIL: DEBS@GREENVIEWFL.COM

TO: RIVERCREST CDD
ATTN: RICK REIDT
DATE: July 9, 2020
RE: REMOVAL OF OAK TREE

Cut and remove Oak tree that is located behind 11722 CREST CREEK in the Ramble
Creek Viburnum hedge. This Oak is causing damage to the homeowner’s pool
deck.
COST: $1800.00.
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11560 Ramble Creek Drive
Riverview, Florida 33569
District Field Office: 813.672.3804
Operations Manager Email: Rick.Reidt@RivercrestCDD.org
Web Site: http://rivercrestcdd.org

Standard
Operating
Procedures
Manual
Revised 5/1/2018
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Evaluation and Employee Coaching:
•

•
•

Coaching sessions with each employee will be conducted as needed along with
an annual evaluation with salary review as approved by the Board of
Supervisors. Coaching may be verbal or documented at the discretion of
management.
New employees will receive ongoing coaching sessions during their first 90
days with a review for advancement to regular status from probationary
status somewhere after the 90 day to 120 day mark of employment.
Rivercrest CDD maintains an open door police and all questions, concerns
and suggestions are welcomed by Management. Questions and suggestions
are encouraged to maintain consistent operations of the facilities and
properties.

Absenteeism and Tardiness:
•
•
•
•

Employees should make every effort to call in 24 hours prior to missing a
shift unless a last minute emergency arises.
Tardiness is not acceptable and may result in disciplinary action however if
you are running late you must contact Management.
Repeated tardiness and or days off may impact your performance review
and/or result in disciplinary action.
Rivercrest CDD attempts to satisfy employee requests for time off whenever
possible. A form is provided for these requests which must be submitted a
minimum of four weeks prior to the time being requested and will be
approved or denied as soon as possible after submission. Time off during,
school holidays, school days off and summer break, Saturdays and Sundays
are discouraged and may not be granted. Time off requests for Event days
will not be granted.

Payroll Reporting Procedures:
•
•
•
•
•

•

Access card must be scanned on main entry gate at start of shift and at end of
shift, this is mandatory.
Time sheets must be completed daily and maintained in the front office file.
Report actual hours and minutes of check-in and check-out times on the time
sheet. This will be compared to the card scans and schedules.
Early start is not allowed unless approved by Management.
Working early or past scheduled time is not approved unless dictated by
Management, or rentals exceed time limit. Notations should be made on
rental check out form and signed by renting party. A note should be placed on
time sheet explaining reason for overrun on time.
Print clearly and neatly in black ink only on the time sheets and remember to
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•
•
•
•
•

total hours at bottom of form and sign.
Time sheets must be complete and turned in on Sunday evenings prior to the
payroll distribution the following Friday. Holidays may impact early
submissions on an as needed basis.
Pay level is confidential and should not be written on the form or discussed
with other employees.
Falsification of hours is grounds for immediate termination.
Management reserves the right to make mathematical and other corrections
to the time sheets. Management will notify employee of those changes.
All employees are encouraged to participate in direct deposit.

Rules and regulations enforcement:
•
•
•
•
•
•
•
•

Enforce all rules and regulations on an equal basis. Remember we are in the
hospitality business and need to be friendly in our conversations, remaining
calm at all times.
This facility respects the rights and privileges of all nationalities and
religions through consistent enforcement of our adopted rules and regulation.
Staff will be expected to maintain this policy.
When starting a discussion, immediately ask to see the resident’s access card
and make a note of the name on the card, scan if close to a card reader. If
possible, retain the card until the problem is corrected.
Warn individuals of violation and ask for compliance. Warn a second time if
non compliant and consult or call management for direction.
Management is available in person, or by phone for consult on all rules and
injury situations.
Avoid personal contact with any resident or guest, except for self defense.
Staff, if threatened in any way should call 911 and then contact management.
On any incident, rule violation, or injury, the appropriate reporting form
must be completed as well as notation on the Daily Activity Report.

Accident Incident Reports:
•
•
•
•
•

When any individual be injured by any means on Community Development
District Property an Accident Report will be completed by staff on duty.
This report should also be completed by injured party or those responsible for
the injured party if at all possible.
If the injury is minor, first aid supplies may be issued by staff.
If the injury is more serious in nature, staff should volunteer to assist by
calling emergency services and utilize first aid and CPR training if
appropriate.
Management should be contacted at the onset of an emergency situation
when situation is controlled.
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Dress and Appearance:
•

•
•
•
•
•

Staff must wear their issued Rivercrest shirt at all times while on duty. A
minimum of two shirts will be provided to each staff member. The general
rule will be that additional shirts or replacement shirts due to neglect will be
billed to the staff member.
Pants or shorts must be a solid, neutral color. (Black, blue, grey, Khaki,
etc...)
Clothes should be free of stains. All staff members are expected to maintain
a clean and professional appearance.
Name tags are required to be worn on the right side of the Rivercrest shirt.
Report any damage to the shirts to Management so new shirts may be
ordered. Please use caution when using chemicals as to not damage shirts.
Cell phones or electronic media usage in any form shall not take place while
working unless related to Rivercrest CDD business or weather alerts and
checks.

District Assigned Returnable Property
• Staff will be assigned Rivercrest CDD returnable property and sign an
agreement to safeguard all items and return when leaving employment or on
request.
• Two way radios will be issued to employees. Following are guidelines on the
protection and usage of these radios:
o Use only your assigned radio and headset.
o Proper language must be used in all communications.
o Headsets will be used when park has residents which may hear
communications.
o Employee is responsible for returning the radio to your charging unit
at the end of every shift. Radios are not to be taken home.
o Please ensure the radio is always set to the Channel determined by
management. At this time that is Channel 2.
o Should employee have any questions on operation or problems with
this communication system please consult with Management
immediately.
• Staff will be held responsible for maintaining proper condition of all
equipment and any unwarranted damage or loss may be at the cost of the
employee.
Contamination of Pool:
•
•
•

Ensure all resident and guests leave the pool area immediately when
contamination is noticed.
Attempt to determine the source of contamination.
Post signs closing pool at pool entrance and main gate. Caution tape should
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•
•
•
•

be placed at all entrances of area affected (pool, child feature or spa).
Complete Pool Contamination form.
Notify Management.
Attempt to remove contaminate with pool equipment with consideration of
health and safety to yourself and other staff members and residents.
Pool will reopen based on the recommendation of the pool maintenance
company contracted by Rivercrest CDD.

Inclement Weather Conditions:

Inclement Weather is considered such when Thunder is heard, lightning is seen,
high winds occur, warnings are issued for the immediate area, or any other
situation occurs which may present a hazard to the health and well being of
residents, guests or staff in the facility. Staff may make this decision and are
encouraged to err on the side of caution. The facility will remain closed for a period
of time which is considered appropriate for each situation, but for a minimum of 30
minutes after the last sign of inclement conditions. Sign should be posted at the
entrance at any time the facilities are closed.
Cabana rentals will vacate the facilities should weather warrant facility closing.
Cabana rental policy covers this and management should be contacted to finalize
closing decision. After attempts to contact management are made to no avail and
conditions warrant, the closure may be made at staff’s discretion.
When Inclement Weather or Conditions of a severe nature warrant cancellation of
events in the Community Room, management of the Rivercrest CDD should be
contacted to make this decision. After attempts to contact management are made to
no avail and conditions warrant, the closure may be made at staff’s discretion.
•
•

•
•
•
•
•

Management will make determination on closing of facilities if on duty.
If management is not available, senior member of staff on duty will make the
call based on use of the lightning meter and other professional weather
reporting applications. Closing will occur if lightning is reported within 12
miles and heading toward the facility.
Ensure that all residents, guests and staff leave the pool and park areas
while advising them of the inclement weather or conditions for the closing.
Should the conditions not be severe residents and guests may wait in the
protection of a covered area or building for the storm to pass, only if
lightning/thunder is not present.
Should the situation not allow all residents and guests to evacuate, use the
Men’s Restroom as a storm shelter.
Turn off the Child Water Feature.
Notify any residents or guests using the Community Room of the situation. If
they choose to remain, that is allowed unless conditions warrant closure of
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•
•

the entire facility as outlined above. If it is a rental the party may choose to
stay in the Community Room only, unless a tornado situation is occurring.
By no means should they be outside of the room in lightning situations.
Close table umbrellas. If it warrant’s removal of umbrellas, place in Cabana
storage room. Umbrellas must be stored in the upright position. Do not
allow umbrellas to hit pavers as it will tear the fabric.
Should an emergency occur during the event call authorities immediately
through 911 and notify management completing all accident and incident
reports needed.

Hurricane Evacuation Information:
•
•
•
•

Each employee will react differently to hurricane and tropical storm events
and other emergencies. Based on this, the Rivercrest CDD has the safety of
its employees, residents and guests as a top priority.
A hurricane emergency location and contact form must be on file in your
employee file. This will allow us to stay in touch with employees before,
during and following event.
Every effort will be made to time closing of the facility for major events to
allow staff to evacuate if need be.
The park will reopen as soon as practical after an event and staff will be
expected to communicate return plans and attempt to return as quickly as
possible when approve by authorities.

Hurricane Preparation:

When a tropical storm or hurricane watch or warning is issued by the Weather
Service, management will determine when the facilities will be closed based on the
needs of staff to evacuate and securing the facility. The following procedures will be
followed as a preparedness guide.
Facility will be closed at the time determined by management.
Signs will be posted at the main entrance to the park closing the facility.
Email blast and Facebook notification of closing will be sent.
All impacted rentals will be notified of event cancellations due to severe
weather preparation.
Cabana Preparation:
• All umbrellas from cabana, park area, and family Side will be stored in a
careful manner inside the rear storage room of the cabana in and upright
position.
• All umbrella bases from the cabana side will be stored on the pavers behind
the cabana bar.
• All of the bar stools will be stored in the kitchen area.
•
•
•
•
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Televisions are mounted to the wall but should be covered and unplugged.
All chaise lounges from the cabana side will be stacked four high and stored
under the covered open cabana area and secured with strong rope.
• All cabana round tables and sitting chairs will be stored in the cabana
restrooms.
• All cabana pool equipment which is loose – nets, life rings, poles and loose
items in cabana pool cage will be stored in back storage room.
• Power to sound system should be turned off.
• Power in the cabana to card access, video surveillance, and alarm system
should remain on.
• AED and first aid kit should be secured in the kitchen area.
• Remove all clocks and store in rear room of Cabana.
• Remove lids and inserts from the trash cans and place in the restrooms.
Dispose of all trash in the dumpster.
• Grill covers should be removed and drip pans removed. Tie lids in a closed
position with heavy duty rope.
• Fire pit covers should be in place tied securely in two locations around the
base. Cones should be removed and covers should be filled with water to be
held in place.
• LP storage and pool maintenance areas should be checked and any loose
items which need secured or stored.
• Secure all doors and gates and set the alarm system to "armed away."
Family Pool Side:
• Chase lounges will be stacked four high and stored in the community room.
• Upright chairs will be stacked and stored in the ladies restroom.
• Umbrellas will be stored in one of the ladies room stalls.
• Lids and trash can inserts will be stored in ladies room stalls with all trash
removed and stored in the dumpster.
• All pool safety equipment, hooks, preservers and loose items in pool
maintenance cage should be stored in community room.
• Coordination with District Vendor when 75 MPH winds or greater will
dictate all canopies and shade structure covers to be removed/secured and
stored in Cabana or Community Room with the approval of DM or Chairman.
• All cast iron chairs and tables will be stored inside the community room.
• Heavy benches, picnic tables and bicycle racks are to be secured to a
permanent object securely with heavy duty rope.
• Swings will be wrapped around top bar of play set and secured with heavy
duty rope.
• Tennis court wind screen will be removed and stored in the community room.
• Bicycle racks should be secured to railings with strong rope.
• Remove wall clock and store in community room.
• Trash dumpster area will be secured and lids will be tied shut on dumpster
and any loose articles in the area properly secured. All gates shall be secured
and locked.
•
•
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•
•
•
•
•
•

Maintenance garage will be checked and secured.
Survey the facility for any other loose items and store them in the
Community Room.
Turn off child spray feature clock, decorative water fountain in water table
and aeration unit in water table.
Close all blinds in the community room turn off and unplug electronic
equipment and appliances.
Secure community room and set the alarm.
Remove flag from the flag pole and store in office securing flag pole rope
tightly.

Offices: Both CDD and HOA
• Close all blinds and turn off and unplug electronic equipment that is not
needed for video surveillance and card access.
• Place APC's, shredder, and any other electronic equipment not on the rack
should be placed on top of the desks.
• Set card access to "Master" access cards only.
• Ensure all paperwork is placed in drawers or cabinets.
• Ensure floor is free of any items that could be damaged by water if possible.
• Double check entire facility for safety and lock all doors and gates.
• Secure all doors and set alarm.
• Survey parking lot on leaving for any forgotten.
• Be safe and management will contact you to open as soon as the storm clears
and it is safe to return.
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Shift Start Procedures
•
•
•

•
•

•
•
•

Scan access Card when reporting to work and leaving work. This scan will be
compared to time sheets submitted.
Turn off alarm to the office and gather needed forms for the days work and
enter start time on time sheet.
If you set off the alarm follow these directions.
o Immediate get the Rivercrest CDD phone in the closet and answer it
when it rings.
o The alarm should be keyed off with your code.
o When the alarm company calls the CDD phone respond to them that it
is a false alarm with your name and the password for voiding the
response call. The password is "River".
o The alarm company will then call Management to notify them of the
false alarm.
o Staff member on duty at time of alarm must contact Management
immediately following the response to the Alarm Company.
o If Alarm Company is unable to contact anyone, a deputy will be
dispatched.
o Emergency code 1156 will send a silent alarm of distress to the

Sherriff. No alarm will sound locally. This should only be used in life
threatening situations.

Always secure the office area when leaving it unattended.
Walk the facility addressing the following items:
o Unlock Bathrooms for the day.
o Check all service gates for security.
o Turn off security lighting if on.
o When primary opener for the day, read and record water meter
readings from both water meters.
o Record propane reading from large LP gas tank located on access road.
o Check the pool maintenance area, skim all pools, SPA and child spray
feature as needed, and record the pool temperatures. If a problem is
detected with the pool or heaters, management must be notified.
o If first shift turn on the SPA heater and uncover the SPA placing the
cover in the assigned location.
o Check the pool maintenance cages are padlocked and secure at all
times.
o Swap ADA lift battery with fresh unit and place old unit on charging
dock located in the North side Microwave cabinet.
o Walk the perimeter and walkways of the community center inspecting
facility for any problems or issues that need attention.
Pick up any litter found during walkthrough.
Conduct activities as outlined on the Daily Activity Report.
Maintain the organization of pool furniture and the cleanliness of the pool

58

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

area throughout the day. A resort appearance is expected.
Shade umbrellas should be placed in the upright position during daylight
hours except when weather or wind prohibits.
Continually police facility for litter and lost items.
Continually check bathrooms for cleanliness and dryness of floors throughout
and at the end of your shift. Verify placement of wet floor signs when needed.
Ensure that all closet doors and service access doors remain secure when not
in use during your shift.
Trash should be emptied when receptacle is half full.
Smoking is only allowed in designated smoking areas. Staff should not
smoke while on duty.
Check conditions of community room and correct any issues found.
Open blinds in front office and community center if you are the opener.
Supervise facility during your shift, enforcing all rules and regulations in a
fair and equitable manner to all residents and guests. Remember, we are in
the hospitality business. Treat all residents and guests with respect.
Supervise any Room Rentals during your shift thoroughly, explain the check
out procedure at the beginning of the rental, and properly complete the
inspection and paperwork at the end of the rental with the primary renter.
Complete daily activities as described on the form.
When ending your shift leave the facility the way you would like it to be
when you start your shift.
Complete all paperwork for the day, including time sheet.
DAR’s and other reports should be placed in office mailbox on wall.
Scan your access card when leaving. Again, this will be compared to time
sheet reporting.

Shift Close Procedures
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•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Turn on security lighting where needed. Reporting any lighting issues to
Management.
Turn off SPA heater at 8pm, and cover the SPA with thermal cover no earlier
than 8:45pm.
Check the pool maintenance cage is padlocked and secure at all times.
Organize the pool furniture and ensure cleanliness of the pool area. A resort
appearance is expected.
Walk the perimeter and walkways of the community center, inspecting
facility for any problems or issues that need attention. Police for litter and
lost items.
Shade umbrellas should be placed in the down position.
Ensure that all closet doors and service access doors are secure.
Trash should be emptied at closing.
Ensure all trash is picked up in the parking lot.
Check conditions of community room and correct any issues found. Set alarm
and secure community room.
Lock Bathrooms, ensuring lights are off and facility is clean. Bathrooms
should be locked no earlier than 8:45pm. If attendance is high, bathrooms
should remain open until close.
Ensure all residents and guests have left the facility.
When ending your shift, leave the facility the way you would like it to be
when you start your shift. All facilities should be clean.
Complete all paperwork for the day, including time sheet.
Secure the office area, turning off lights, setting alarm, and lock doors.
Make sure parking lot is clear of vehicles and secure. Report any issues to
Security to address.
Scan your access card when leaving. Again this will be compared to time
sheet reporting.
Check front doors to ensure they're closed.
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Forms Review
Forms Attached

The following forms will need to be reviewed and understood as part of the
Standard Operating Procedures training.
Employee Name: ______________________________ Date: _________________
Form to be reviewed and understood:
Employee Work Schedule (Distributed to employee
folders)
Requested Time Off Form (Employee File)
Community Contact Information Form
Rivercrest Community Streets
Daily Activity Report front and back (Employee File)
Pool Contamination Form (Employee File)
Rules Violation Report (Employee File)
Accident/Incident Report (Employee File)
Performance Appraisal Form
Rivercrest CDD Employee Disciplinary Action Form.
Rivercrest CDD Time Sheet
Rivercrest CDD Clubhouse Rental Agreement
Rivercrest CDD Cabana Rental Agreement
Rivercrest CDD Multipurpose Field Rental Agreement
Grill Use Agreement (Employee File)
Rivercrest CDD Access Card Requirements
Rivercrest Membership Resolution 2018-02
Rivercrest CDD Rules and Regulations
Rivercrest Contact Information

Initial
when
Reviewed
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I, ____________________________________________ acknowledge
that I have read and understand the standard operating procedures and
forms of the Rivercrest Community Development District and will
perform my employment duties based on those procedures.
I also understand that procedures are subject to change and I should
continually review them to ensure all are being implemented effectively.
All Standard Operation Procedures are subject to change by memo of
Management at any time.
Signature: ___________________________ Date _____/_____/_____
Manager: ____________________________ Date _____/_____/_____

Personnel File Copy
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I ____________________________________________ acknowledge
that I have read and understand the standard operating procedures and
forms of the Rivercrest Community Development District and will
perform my employment duties based on those procedures.
I also understand that procedures are subject to change and I should
continually review them to ensure all are being implemented effectively.
All Standard Operation Procedures are subject to change by memo of
Management at any time.
Signature: ____________________________ Date _____/_____/_____
Manager: _____________________________ Date _____/_____/_____

Employee Copy
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RIVERCREST
COMMUNITY DEVELOPMENT DISTRICT
Hillsborough County, Florida

PERSONNEL
MANUAL
August 1st, 2013
Effective Immediately
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Welcome to RIVERCREST CDD
The following pages contain information regarding many of the policies and
procedures of RIVERCREST CDD. These policies are a condition of
employment. Labor relation laws require that all employers maintain a written
policy that is applied non-discriminately to all employees.
If you have questions or need assistance reviewing this document please
contact:
District Management Services or Field Manager
For life threatening emergencies call 911.
For facility emergencies call:
Rivercrest CDD – Operations Manager

813-672-3804

Rick Reidt, Operations Manager – Cell.

813-294-0029

District Management Services.

813-873-7300

DMS Emergency Services Phone

800-644-5674

Disclaimer
This handbook is intended only to outline the employment policies, procedures
and benefits of RIVERCREST CDD. This manual is not intended to be allinclusive and should not be considered to be an employment contract. The
Board of Supervisors of RIVERCREST CDD reserves the right to change
employment policies, procedures, benefits or this manual at any time.
Employees will be notified of any policy changes, additions or deletions. Said
changes will immediately become a part of this manual.

Introduction
Mission Statement
To provide quality services to residents and their guests. To treat our
residents, their guests and co-workers in a kind and friendly manner. To be a
positive influence in the community.

Career Opportunities
It is our desire to see each and every employee achieve their highest
potential. We will do our best to provide the opportunity and offer training,
education and guidance whenever possible. See your immediate supervisor if
you have questions.
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Open Door Policy
It is our objective to provide a work environment free from elements that would
deter you from doing your best work. All concerns may be expressed through
our open door policy. Management at RIVERCREST CDD maintains this open
door policy to discuss any issues you may have. Feel free to express yourself
about work related or personal matters. We welcome your input.
If you feel you have been discriminated against in any way you are
encouraged to express concern through this open door policy.

Code of Conduct
Employees of RIVERCREST CDD are to conduct themselves in a
responsible, professional and ethical manner. You must report unethical or
dishonest behavior to your immediate supervisor.
Reported activities will be investigated by appropriate RIVERCREST CDD
management team members. The management team will determine
appropriate means for proper resolution. Employees found to be conducting
themselves in an unethical manner may be subject to appropriate disciplinary
action, including termination.

Employment
Equal Opportunity Employment
Employees are hired based solely on RIVERCREST CDD’s personnel
requirements and the qualifications of each individual candidate.
We do not tolerate nor condone discrimination due to age, race, color, religion,
sex, national origin or disability. We will comply with the spirit and letter of all
local, state and federal laws pertaining to employment. Furthermore, we do
not discriminate due to age, race, color, religion, sex, national origin or
disability when making decisions regarding termination of employees.
Any questions or concerns regarding any aspect of this policy should be
directed to the District Manager.

Employment Eligibility
Federal law requires both new employees and re-hires to provide
documentation of eligibility to work in the United States plus proper identity. A
properly submitted form I-9 is required for employment.

Familial Employment
RIVERCREST CDD does allow family members and relatives of employees to
be considered for employment, provided they are qualified for the position and
no other conflicts of interest exist. Hiring decisions will be the exclusive
responsibility of the District Manager.
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Criminal Convictions
Criminal convictions are taken seriously at RIVERCREST CDD. We reserve
the right to disqualify any applicant for employment that has been convicted of
a criminal offense.
Furthermore, conviction of a crime may result in an automatic termination.
RIVERCREST CDD will make every effort to evaluate the nature and
circumstances of the conviction. With the safety and well being of co-workers
at stake, convicted employees may be subject to appropriate disciplinary
action, including termination.

Violence
Threats of violence and acts of violence are strictly prohibited. Employees
threatening or committing acts of violence will be terminated. Report any such
activity to your immediate supervisor or the Human Resources department.

Weapons
Weapons and firearms, as defined by Florida Statutes Chapter 790.001, are
generally defined as guns (firearms), knives and other objects which would do
serious bodily harm to another when used as such. RIVERCREST CDD shall
deem any such object a “weapon” for the purpose of enforcing of this policy.
Pursuant to Florida Statutes Chapter 790, the possession of a weapon is
prohibited at RIVERCREST CDD Board of Supervisor meetings and
RIVERCREST CDD property while on duty performing CDD business at any
location. Any employee on duty or on CDD premises in possession of a
weapon will be subject to appropriate disciplinary action, including termination.
Report any weapon possession to your immediate supervisor. Appropriately
licensed private security and sworn law enforcement officers hired by the CDD
for off-duty security services are exempt from this policy.

Alcohol, Drugs & Illegal Substance Abuse
Possession of alcohol, illegal drugs or other illegal substances is not permitted
on CDD property, or while on duty in the employment of RIVERCREST CDD.
Furthermore, employees are not permitted to report for duty while under the
influence of alcohol, illegal drugs or other illegal substances. Employees
failing to adhere strictly to this policy will be subject to disciplinary action,
including termination. Report any suspicious activity to your immediate
supervisor.

Sexual and Other Unlawful Harassment
RIVERCREST CDD’s objective is to provide a working environment free from
discrimination and conduct commonly referred to as sexual harassment.
The E.E.O.C. (Equal Employment Opportunity Commission) has provided a
broad definition of sexual harassment. It is general in nature and may not
always be clear when evaluating everyday situations.
“Unwelcome sexual advances, requests for sexual favors, and other verbal or
physical conduct of a sexual nature constitute sexual harassment when
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1. submission to such conduct is made either explicitly or implicitly a term
or condition of an individual’s employment,
2. submission to or rejection of such conduct by an individual is used as a
basis for employment decisions affecting such individual, or
3. such conduct has the purpose or effect of unreasonably interfering with
an individual’s work performance or creating an intimidating, hostile, or
offensive working environment.”
Sexual harassment refers to behavior inappropriate in the workplace because
it is offensive, unwelcome behavior which would not occur but for the sex of
the offended person. Both sexual harassment, and accusations of sexual
harassment, is disruptive to the work environment.
If you or a co-worker experiences what you believe to be sexual harassment
or accusations of sexual harassment, report it promptly to your immediate
supervisor or the District Manager. RIVERCREST CDD will investigate any
employee, regardless of job position when such allegations are made. Based
on available information, RIVERCREST CDD will take appropriate action and
communicate on a need-to-know basis.
Appropriate disciplinary action, including termination will be taken against any
individual for sexual harassment charges determined to be valid.

Domestic Violence Statement
RIVERCREST CDD recognizes that domestic violence can have an adverse
impact on employee job performances and may also impact co-worker’s
performance.
RIVERCREST CDD will assist employees affected by domestic violence, both
the victim and the abuser within reasonable guidelines. Information will remain
confidential as long as the safety of others is not at risk.

Employment Classifications:
There are three (3) classifications of employees. These classifications are as
follows:
Regular full time
Regular part-time (Non-exempt)
Temporary /Seasonal (Non-exempt)
A regular full time employee is any employee who works a normal (32 hours)
work week on a regularly scheduled basis.
A regular part-time (Non-exempt) employee is any employee who works less
than a normal work week, either on a regularly scheduled basis or on an
irregular basis.
Temporary / Seasonal – an employee hired for a period not exceeding three
months and who is not entitled to regular benefits. An extension of a
temporary work classification for an additional three-month period, or less may
be granted, if upon review by management, the assignment is clearly found to
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be necessary. A temporary employee may be full-time or part-time. If
addition to the use of this classification for secretarial or clerical positions, it
applies to students working part-time and those who work during the summer.
All employees are classified as exempt and non-exempt according to the
following definitions:
Salaried Exempt - Positions of managerial, administrative or professional
nature or for outside positions as proscribed by federal and state labor
statutes, which are exempt from mandatory overtime payment and which
includes temporary employees.
Salaried Non-exempt – Positions of a clerical, technical or service nature, as
defined by statutes which are covered by provisions for overtime payments.
We adhere to the Fair Labor Standards act (FLSA) as set for governmental
employees.
Position descriptions are available from the Manager/District Manager as part
of the Standard Operation Procedures for the District. The items included in
each position description are the following:
1. Job identification:
2. Job qualifications;
3. Assigned responsibilities or duties;
4. Supervisor.
Position descriptions are used to determine employee selection, job
requirements, performance appraisals, organizational structure, and relative
worth of jobs in relation to each other. District management annually reviews
all District positions to ensure equity and consistency in our human resource
system.

Employment Evaluation
All employees of the District will participate in a performance review with their
supervisor/manager based on the following schedule:
1. Once a year or during the month of October.
2. As often as is warranted by the job situation and the employee’s
performance.
The performance review will be completed in writing by the Manager/District
Manager. The employee is encouraged to share in the review process by
adding written comments to the evaluation form.
The employee is also encouraged to do the following:
1. Inquire about his or her performance from time to time;
2. Accept additional responsibilities and show initiative;
3. Review opportunities for advancement within the job department or job
classification;
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4. Ask for assistance in developing a goal-oriented path for advancement
within the department or district;
5. Learn about training available to assist the employee in skills improvement,
promoter, or lateral transfer
The Supervisor/Manager will determine if a merit increase is warranted at the
time of performance review. It is the District policy to reward employees with
merit increases in salary for dedication in their work, extra effort, and betterthan-average performance. Management does not award merit increases on
an automatic basis or at any preset interval. Merit increase recommendations
must be approved by the next level of management and submitted in writing to
the Human Resources or personnel department. (These increases may be up
to but not surpass the budget adopted by the board of supervisors each year.)
All approved merit increases will be effective the first pay period following the
performance review in October or as determined by management.

Personnel File
RIVERCREST CDD maintains a personnel file for each employee. Files are
maintained by the District Manager and are subject to public disclosure
pursuant to the Florida Statutes Chapter 119, Public Records. Employees
may review their personnel file at any time by submitting a request to the
District Manager. These files are considered a public record and the property
of RIVERCREST CDD, no documents may be altered or removed by the
employee. Copies of documents in the personnel file are available pursuant
to state law and applicable polices and procedures for the copying of public
records.

Policies & Procedures
Chain Of Command
The Chain of Command for the RIVERCREST CDD is as follows; all
employees report to the Operations Manager, the Operations Manager reports
to the District Manager. The District Manager reports to the Board of
Supervisors.
Following is an illustration of the Chain of Command:
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Operations Manager

Assistant Manager
Facility Monitor
Maintenance/Facility Monitor
Attendance
Punctual attendance is mandatory for efficient job performance. In
cases of absence for any reason notify your immediate supervisor
as soon as reasonably possible. Poor attendance, absence
without notification or habitual tardiness will be subject to
appropriate disciplinary action, including termination. Parking
RIVERCREST CDD employees are required to park in the designated
employee parking area, if any. All other parking is reserved for visitors,
residents and their guests.

Work Schedule Requirements
With variations in work load based on demand from our residents, it is our
responsibility to meet critical deadlines, sometimes with little notice. As a
result, you may be required to work overtime be it pre-planned or
spontaneous. Overtime is mandatory when required; it is a condition of
employment. For eligible employees, overtime hours shall be compensated
as provided herein.
Salaried employees are expected to adhere to established work hours;
additionally salaried employees acknowledge their duties will require them at
times to be available outside of these established hours (i.e. board meetings,
maintenance emergencies).
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Staff Meetings
Group meetings of several employees as well as meetings of all employees
are occasionally scheduled. Every effort is made to schedule these meetings
during the hours worked by the vast majority of employees. Written notification
for mandatory meetings will be distributed in advance. All employees are
required to attend, when requested, even if it is not during their scheduled
work hours.

Bulletin Boards
Bulletin boards placed erected and in place at the Club House display official
notices and announcements for employees to review. It is the responsibility of
each employee to review the bulletin boards several times per week to be
aware of information posted.

Suggestions
RIVERCREST CDD always encourages employees to submit suggestions,
comments or new ideas which may benefit the CDD or working conditions. All
suggestions must be submitted in writing to the District Manager, whom shall
review and consider the suggestion. A suggestion that requires the
amendment or modification of a policy or procedure adopted and approved by
the Board of supervisors shall be submitted to the Board at the next regularly
scheduled session. All submissions are considered a public record subject to
disclosure pursuant to state law.
This policy does not replace or supersede Florida Statute 112.3187, the
Whistle Blower Act. Employees may utilize the state procedure or internal
procedure for the filing of a complaint. A complaint may be submitted in,
person, writing or telephone to the District Manager. The District Manager
shall document or receive any such complaint and direct the employee to the
appropriate grievance procedure. The District Manager’s referral is not
deemed advice, endorsement or approval of the subject matter. Employees
are required to know and understand the respective procedure they are
invoking. It is anticipated that there may be incidents where the employee
may not be willing to submit or openly come forward with a complaint directly
to the District Manager, in which case the employee should utilize the state
procedure.
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Time Sheets
All employees are required to turn in time sheets on a bi-weekly basis
reflecting hours worked unless authorized to be exempt, as with supervisory
and management personnel. For vacation, leave or holidays, time sheets must
be turned in accounting for these days/hours.
Rivercrest is equipped with an electronic key card reader system. All
employees are given an individual key card. All employees are required to
swipe (register) their card on the system when they arrive at work, when they
exit work for the day, when they start their paid or non-paid lunch break, when
they end their paid or non-paid lunch break.

Lunch Break
All employees are required to take a lunch break based on current Federal
and Florida laws. Schedules may vary from employee to employee based on
work schedule and from one department to another. It is the responsibility of
your immediate supervisor to establish your lunch break schedule.

Breaks
It is in the best interest of our employees and RIVERCREST CDD to provide a
few breaks from work throughout the work day. It is the responsibility of your
immediate supervisor to establish your break schedule.

Workplace Dress Code
RIVERCREST CDD provides uniform shirts to employees who are facility
monitors and/or maintenance. This provides for a consistent professional
appearance and provides for the easy identification of employees by residents
and vendors. This attire should be worn at all times while working. Employees
must be considerate of the CDD’s image as well as your image with residents
and your co-workers. Office and Management staff must maintain a
professional business casual appearance. All employee attire must be
properly fitting, clean and present a professional appearance at all times.

Medical Attention
RIVERCREST CDD requires employees to notify a supervisor when medical
attention is required for any reason, accident or illness.

Compensation
Compensation rates are established by the Board of Supervisors. Annual
standard cost of living raise increases, merit raise increases and bonus
awards shall be established by management based on the annual budget
approved by the Board of Supervisors. Cost of living raises, when approved,
shall go into effect on the first day of the fiscal year. The District Manager or
supervisor designee shall conduct a written annual performance evaluation of
each employee as provided below and may award a merit raise increase in
compliance with the approved policy. Any merit or performance based
increase beyond approved policy limits requires approval from the Board of
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Supervisors. Employment is based on an as-needed basis. Employees are
not guaranteed tenure or retirement benefits.

Overtime
Hours of work performed by hourly employees, over 40 hours in any seven
day period, qualify for payment at a rate of 150% of the employee’s regular
hourly pay. All overtime must be approved in advance by your immediate
supervisor to qualify.
All hours during a work week that are calculated in the total for overtime must
be hours actually worked.
Exempt employees are exempt from mandatory overtime payments.
Non-exempt employees are not exempt from mandatory over time.
Managers are encouraged to recognize necessary exempt overtime by
allowing compensatory time off to be taken at a time and under conditions
mutually agreed upon. This must first be approved between the Exempt
employee and his or her manager.

Wage and Salary Disclosure
Compensation schedules are public information subject to disclosure pursuant
to the public records law.

Payroll Schedules
Employees are paid every two weeks, 26 times annually. Regardless of shift
schedule, the work week begins Monday and ends Sunday. Payday is every
other Friday. In the event payday falls on a holiday, paychecks will be
distributed before the holiday. The District provides the opportunity and
encourages participation in direct deposit.

Paycheck
Payroll checks shall be distributed on payday as established in the Payroll
Schedule section of this handbook. Federal, state and any other required
taxes will be withheld from wages as will any voluntary deductions.

Payroll Deductions for Federal Tax, State Tax, FICA and Medicare
As required by law, RIVERCREST CDD withholds taxes from employee
earnings, as well as social security (FICA) and Medicare.

IRA’s - Individual Retirement Accounts
RIVERCREST CDD encourages employees to plan for retirement. IRA saving
programs offers the employee advantages for retirement as well as tax
savings at the time of purchase. Contact the District Manager for details and
information regarding automatic payroll deductions.

76

Working Away From the Office
Electronic media opens the door to new opportunities for working away from
the office. As a general rule we discourage this practice. However, there may
be certain and specific circumstances where doing so could benefit both the
employee and RIVERCREST CDD.
If you wish to consider this option discuss it with your immediate supervisor. If
the supervisor concurs, they will request authorization from the District
Manager. Monitoring procedures may be put in place during the off-site
working arrangement. All arrangements for such activities are considered
temporary and may be terminated without notice.

Performance & Evaluation Reviews
Annual performance and evaluation reviews will outline the competencies you
need to perform your job functions successfully. Your contributions to your
department and RIVERCREST CDD are also reviewed and documented. Your
supervisor will discuss job requirements for your duties and identify your
specific skills. Together you will establish plans for your growth and
development. All performance reviews will become a permanent part of your
personnel file.

Reimbursement of Expenses
Expenses to be reimbursed by RIVERCREST CDD must be approved in
writing prior to expenditure. To receive reimbursement you must furnish the
District Manager with two items: receipts for all expenses (other than per diem
or mileage) and a properly completed expense form (available from your
immediate supervisor).
We appreciate your expenditures on behalf of RIVERCREST CDD and will
make every effort to reimburse you in a most timely fashion.
If you require an advance for expenses, see your immediate supervisor.

Reporting Personal Information Changes
Employees must notify the District Manager whenever there is a change in
their personal information on file with RIVERCREST CDD. This includes
address, phone number, income tax withholding information, emergency
contacts and if applicable.

Ethics - Gifts, Entertainment & Meals
RIVERCREST CDD employees are subject to the current State of Florida laws
on Ethics for Employees and Elected Officials, which can be found at Florida
Statute Chapter 112 and adopted herein by reference.

Personal Property
RIVERCREST CDD is not responsible for personal property of employees in
facilities, vehicles or parking areas.
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Personal Safety
At RIVERCREST CDD the safety of our employees is a top priority. We will
make every effort possible to ensure the safest working environment possible.
If you have suggestions or concerns discuss them with your immediate
supervisor or the District Manager. If you feel you are in danger performing
your job duties, stop working and report the hazard to your immediate
supervisor.

Food & Beverage
Without exception, food and beverage is strictly prohibited within immediate
proximity of any computers, servers, related hardware, application storage
areas or production equipment. In all other areas, employees should be
mindful of potential resident visitors within the work area. Meals should be
eaten in the specified dining or break area. Field operations staff is
encouraged to eat meals in safe and secure locations.

Smoking
Smoking is not allowed at RIVERCREST CDD facilities except in designated
area. While smoking, please be considerate of others. All smoking materials
must be extinguished properly and disposed of in appropriate receptacles.
Smoking is only allowed on authorized break periods.

CDD Property
Confidential Information Security
As a matter of course certain employees of RIVERCREST CDD will have
access to information and records exempt from the public records disclosure
requirement. This information includes, but is not limited to, employee social
security numbers, off-duty law enforcement personnel personal information
and security patrol information. It is a condition of employment that you not
disclose this information to third parties during or after employment.
Disclosure of RIVERCREST CDD protected information without express
written approval is prohibited. An employee that is unfamiliar with the
requirements of this policy should promptly contact their immediate supervisor
or District Manager.

Facilities Security
It is the responsibility of all employees to make sure the facilities and work
areas are secure. Any employee entrusted with facility keys shall make certain
the facility is secure when that employee is the last to leave. See your
immediate supervisor if you will be left with this responsibility. This includes,
but is not limited to, turning off appropriate lights, closing and locking all doors
and windows and setting the security alarm, if applicable.
Report any potential security risks to your immediate supervisor.

78

Office Supplies, Postage & CDD Accounts
RIVERCREST CDD postage, postage systems, shipping accounts and
accounts with various vendors and suppliers are to be used for CDD business
purposes only. Improper use of these items may result in appropriate
disciplinary action, including termination.

CDD Vehicles
Use of CDD vehicles for personal purposes is prohibited. If you have been
assigned a CDD vehicle, it should be used strictly for CDD business and for
travel to and from CDD business locations and activities. Employees found to
be using CDD vehicles for personal use may be subject to appropriate
disciplinary action, including termination. Use of vehicles is allowed only after
being insured by the district and signing a vehicle use agreement.

CDD Equipment
CDD property, such as printers, copiers, computers and all production tools
are to be used for RIVERCREST CDD business purposes only. Use of
unauthorized equipment may result in appropriate disciplinary action, including
termination.
Your designated work area, desks and cabinets are not to be locked with
personal locks. If you need assistance securing CDD property see your
immediate supervisor.

Phone Systems, Voice Mail and Personal Calls
Telephone systems, equipment and operators are in place to provide business
services of the CDD. Employees are to limit the personal use of these items.
Long distance calls for personal use are prohibited.

Conservation
Conserving energy and resources is a priority at RIVERCREST CDD.
Employees are required to conserve power and water in all reasonable ways.

Computers and Related Equipment
RIVERCREST CDD provides employees access to computers, printers and
other equipment on an as-needed basis, to perform their job requirements.
This equipment is to be used exclusively for the business activities of
RIVERCREST CDD. Employees found to be using CDD computer equipment
for personal use may be subject to appropriate disciplinary action, including
termination.
Employees are required to maintain their computers and related equipment in
good working order. If any of your equipment needs service, repair or
maintenance, notify your immediate supervisor.
Employees shall not use CDD systems to knowingly violate any city state or
federal laws.
Computer games and personal software may not be installed on CDD
equipment.
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CDD equipment shall not be used to create or store personal information or
projects.
CDD equipment shall not be used to store or display images depicting
violence, sexually explicit material or are racially offensive material.
Software installed on CDD computers must be properly licensed and installed
at the direction of the computer systems supervisor.
Employees are not permitted to download any software (free or otherwise)
without express permission from the computer systems supervisor.

Internet
CDD computer systems, connected to the internet, are connected for business
purpose only. Accessing the internet for personal use is permitted, provided,
however, each employee shall exercise discretion and good judgment in the
method and amount of time that computer systems and resources are used
for personal use. Accessing of pornography, viewing of offensive material
and the use of CDD computer system resources for personal political activity
(e.g. printing documents, emails, posting on chat lines or websites to promote
personal views or opinions) is not permitted and may result in disciplinary
action. Employees are expressly prohibited from allowing any third party nonCDD employee to use CDD provided computers or internet services.
Conducting CDD business on the internet must be done following all
guidelines and policies for conducting business in conventional settings.
Do not expect privacy on CDD computers. Our software and systems have the
capability of tracking each visit, each email, each chat and each file transfer,
by every computer on the system.
RIVERCREST CDD maintains the right to limit internet access.
RIVERCREST CDD emails and internet activity are public record.
While accessing the internet, employees should be fully aware of the global
reach of the media. Employees are required to maintain a high level of dignity
and be mindful that they represent RIVERCREST CDD to the world at large
while online.
For protection of RIVERCREST CDD’s network and proprietary information,
security measures have been installed on the system. No employee shall,
under any circumstances, attempt to disable or circumvent these security
measures.

E-Mail & Electronic Communication
CDD provided email is provided for business purposes only. All emails, sent
or received, are CDD records and as such, are accessible to appropriate staff
members and public review.
No anonymous emails can be sent from CDD systems. All employees are
required to identify themselves by name and email address.
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Policy and Procedures
Additional policy and procedures of the district are outlined in the Standard
Operating procedures manual and through staff memos issued by the
Manager or District Managers.

Policies for Leave of Absence
Eligibility
Non-paid leave of absence is a benefit of working at RIVERCREST CDD. To
qualify for these leave of absence benefits the employee must be a full time
employee and have completed a minimum of ninety (90) days continuous
employment with RIVERCREST CDD. Full time employees are employees
who have been assigned a regular 40 hours per week work shift. Employees
scheduled for less than 40 hours weekly are not eligible. RIVERCREST CDD
reserves the right to, without notice; revise these leave of absence policies.
If you have questions contact the District Manager.

Personal Leave of Absence
RIVERCREST CDD will make every reasonable effort to consider unpaid
personal leave of absence. Application for unpaid personal leave of absence
authorization must be submitted to the District Manager, whom will submit the
request to the Board of Supervisors at the next regularly scheduled meeting.
Many factors are considered when determining eligibility for personal leave of
absence and will be granted or denied solely at the discretion of
RIVERCREST CDD Board of Supervisors. When granted, the maximum
allowable period is 30 days per calendar year.

Unpaid Family & Medical Leave
RIVERCREST CDD employees are eligible to take unpaid leave as per the
terms of The Family and Medical Leave Act of 1993. Consult the Human
Resources department for details and notify your immediate supervisor if you
choose to take this unpaid leave of absence.

Jury Duty
Notify your immediate supervisor if you are summoned for jury duty. Time off
from work will be granted as necessary in compliance with applicable law.

Military Duty
In accordance with requirements of law, RIVERCREST CDD will provide
military leave of absence and reinstatement for qualifying employees.
RIVERCREST CDD will provide eligible employees up to two weeks paid
leave for military leave of absence.

Severe Weather Closings
In the event the CDD must close for the day due to severe weather or
emergencies, the CDD will make every reasonable effort to notify you. Full
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time and exempt employees will be paid for the day up to a maximum of three
days.
If weather conditions are so severe that you are unable to travel to work,
contact your immediate supervisor. Full Time and exempt Employees will be
paid for the day when these instances arise and travel restrictions can be
independently confirmed.

Benefits
Overview
Benefits provided to employees are at the will of RIVERCREST CDD and
RIVERCREST CDD reserves the right to modify or eliminate benefits without
notice under conditions of law. The benefits listed herein are intended to be a
general description only. Details of specific benefits are outlined in the
documentation for the benefit program.

Eligibility
To qualify for vacation benefits a full time employee must have completed one
full year continuous employment. To qualify for holiday benefits a full time
employee must have completed 90 days of employment with a minimal good
rating. Full time employees are employees who have been assigned a regular
40 hours per week work shift. Employees scheduled for less than 40 hours
weekly are not eligible. RIVERCREST CDD reserves the right to, without
notice, revise these eligibility requirements.
If you have questions contact the Human Resources department.

Group Medical Insurance
RIVERCREST CDD does not offer group medical insurance benefits to
employees. It is the responsibility of each employee to provide their own
medical coverage.

401K Plan
RIVERCREST CDD does not offer a 401K plan at this time.

Retirement
RIVERCREST CDD does not offer a retirement plan at this time.

Worker's Compensation
State and federal law governs eligibility requirements.
Employees are required to report job-related injuries immediately. Failure to
comply could result in difficulty with the employee’s claim.
Report all accidents or injuries to your immediate supervisor.
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Holidays
Holiday Schedule:
The following are the current District paid holidays for full time and exempt
employees, pursuant to Chapter 110.117, Florida Statutes, and may be
changed each year:
New Year’s Eve (½ Day)
New Year’s Day
Martin Luther King, Jr. Day
Memorial Day
Independence Day
Labor Day
Veterans’ Day
Thanksgiving Day
Friday after Thanksgiving
Christmas Eve (1/2 Day)
Christmas Day
Floating Holiday
If any of these holidays falls on Saturday, the preceding Friday shall be
observed as the holiday. If any of these holidays falls on Sunday, the
following Monday will be observed as a holiday.
Non exempt part time employees do not receive holiday pay except as state
below:
Rivercrest CDD is open 365 day a year. Non exempt part time employees will
be paid 150% of their normal pay when working the following Holidays.
New Years Day
Memorial Day
Independence Day
Labor Day
Thanksgiving Day
Christmas Day

Vacations
RIVERCREST CDD provides paid vacation time for all full time and exempt
employees. To qualify for vacation benefits a full time employee must have
completed one full year of continuous employment. Time is computed based
on their anniversary date. There is no carrying forward of unused vacation
time beyond 5 days to the next year. Salaried Exempt employees paid
vacation may be negotiated with the District Manager and vary from this
schedule.

Vacations Schedule:
1 to 2 years service

5 days Paid Vacation

3 to 5 years service

10 days Paid Vacation
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6 to 10 years service

15 days Paid Vacation

11 to 20 years service

20 days Paid Vacation

Over 20 years service

25 days Paid Vacation

Additional non-paid vacation days may be considered in order to extend
vacations providing you acquire written approval from your immediate
supervisor. Workloads are considered when choosing to grant or deny these
requests. Paid CDD holidays which occur during your vacation are not
counted as vacation days
Non exempt part time employees having completed three years of
employment will be eligible to receive pro-rated hours of vacation based on
average weekly hours worked over the previous year.
3 to 5 years of continuous service - 5 Days of Average Hours worked daily
6 to 10 years of continuous service - 10 Days of Average Hours worked daily
11 to 20 years of continuous service - 15 Days of Average Hours worked daily
There is no carry-over of vacation into the next year for Non exempt part time
employees. Vacation must be used. Vacation must be scheduled based on
workloads and will require approval of Manager/District Manager.
Non exempt part time employees are eligible for non-paid vacation days.
These non paid vacation days may be considered based on workloads and
will require the approval of the Manager/District Manager.

Sick Time Off
RIVERCREST CDD provides paid sick time for all full time and exempt
employees. To qualify for paid sick time off benefits a full time or exempt
employee must have completed one full year of continuous employment. Time
is computed based on their anniversary date. There is no carrying forward of
unused sick time to the next year. Salaried Exempt employees paid Sick time
off may be negotiated with the District Manager and vary from this schedule
1 to 2 years service

5 days Paid Sick Time Off

3 to 5 years service

7 days Paid Sick Time Off

6 plus years service

10 days Paid Sick Time Off

Non-exempt employees will be allowed time off for sickness at no pay.
Excessive sick time over the above schedule may become a disciplinary
issue.
Every attempt should be made to notify Manager/District Manager of needed
sick time off at least 24 hours prior to scheduled time to work. However a
minimal notice of one hour prior to work scheduled start time is required.
Absence with no prior notice may be considered for disciplinary action.

Bereavement
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Full time and exempt employees only will be paid for up to (3) three days
leave to attend the funeral of an immediate family member. (Spouse, Child,
Sibling, Parent and Grandparent)
Full time and exempt employees may be paid for up to (1) day leave to attend
the funeral of any other blood relative. Bereavement leave under all other
circumstances requires the approval of your immediate Manager/District
Manager.
Non-exempt part time employees do not qualify for bereavement pay however
the district will allow similar time off without pay with Manager/District Manager
approval.

Education - Tuition Reimbursement
RIVERCREST CDD does not provide tuition reimbursement unless approved
by the Board of Supervisors.

Employee Discipline and Grievance Procedure
Disputes Between Employees
For disputes between employees, open communication is encouraged. An
issue at controversy should be first discussed between the two employees
and each employee should make every attempt to resolve their differences. If
no resolution is reached, both employees together should approach a
supervisor and allow the supervisor to participate in the resolution. If a
resolution is not reached, then a formal grievance should be filed with the
District Manager.
Discipline
RIVERCREST CDD employs a progressive discipline program intended to
adjust inappropriate behavior of employees. Under this program, employees
may be reprimanded, suspended with or without pay, or terminated. The
program is progressive in that, except in cases that constitute a real imminent
danger to the district or a flagrant violation, discipline will follow these steps: 1)
Verbal Reprimand, 2) Written Reprimand, 3) Suspension (with or without pay)
and or Termination.
Violation of CDD Policy
Employees found to be in violation of CDD policy will be given official notice of
the infraction. All reasonable attempts to resolve the problem will be made to
constructively resolve the situation. Appropriate disciplinary action, including
termination, may be taken if the violation continues.
Employees who believe they have been falsely charged with an infraction can
appeal the charge to the Human Resources department. All appeals must be
in writing clearly defining the reason you believe the charge was false. The
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Human Resources department will review all available information and make a
ruling. All decisions of the Human Resources department are final.
Notices of violation, appeals and final disposition documentation will become a
permanent record in the employee’s personnel file.
Grievance; Procedure for Filing Complaint
A grievance is an allegation by the employee that she/he has been treated in
an unfair, unlawful and/or inequitable manner. An aggrieved employee may
file a grievance in the manner below. Employees who file a grievance have
the right to obtain legal representation, at their cost, at any step of the
grievance process. Reprisal or recrimination as a result of the filing of a
grievance is strictly prohibited.
a. Any employee who believes that he or she has been treated in an
unfair, unlawful and/or inequitable manner should immediately file a
written grievance. The grievance may be filed on a Grievance
Complaint form prepared by the CDD, which may be obtained from the
District Manager. At a minimum, the complaint should set forth a
description of the alleged unfair, unlawful and/or inequitable manner,
the time frame in which the alleged action(s) occurred, the person or
persons involved in the alleged action(s), and any witnesses or other
evidence relevant to the allegations in the complaint. The complaint
must be signed by the employee. Anonymous forms will not be
accepted.
b. The complaint should be filed with the District Manager. If the
complaint is against the District Manager or a member of the Board of
Supervisors, the complaint may be filed with the CDD Attorney.
Grievance; Procedure for Processing Complaint
The Grievance Complaint process is intended to provide due process to the
parties involved, as well as efficient and expedient review of all formal
grievances. Upon receipt of a Grievance Complaint, the following review
process shall apply:
a. Grievance Against Employee
i.

Notice - The District Manager shall forward a notice and copy of
the grievance, by certified mail, return receipt requested, to the
alleged violator at his/her last known address of record. The
alleged violator shall have ten (10) days (the “Written Rebuttal
Period)” to file with the District Manager a written response,
together with any and all supporting evidence, materials and/or
witness statements that the alleged violator determines appropriate
to rebut the allegations in the complaint. The District Manager
shall have ten (10) days after expiration of the Written Rebuttal
Period (the “Grievance Complaint Review Period”), to conduct an
investigation of the allegations, review all materials submitted by
the parties and provide a written determination of his/her findings

86

and applicable disciplinary actions, if any (the “Administrative
Adjudication”). The Administrative Adjudication shall be mailed to
the parties by certified mail, return receipt requested. If disciplinary
action is determined to be necessary, the personnel file of the
disciplined employee shall be appropriately documented.

b.

ii.

District Manager Hearing – The aggrieved party, alleged violator or
District Manager may request a hearing on the complaint. A
request for hearing shall toll the Grievance Complaint Review
Period for the time necessary to schedule and hold a hearing. A
request for hearing must be filed before expiration of the Written
Rebuttal Period. The granting of a hearing shall be at the sole
discretion of the District Manager. The District Manager shall
establish rules of procedure for the hearing that will promote due
process and fairness. If a hearing is granted, said hearing shall be
promptly scheduled by the District Manager. All materials and
statements presented for consideration at the hearing shall form
part of the record on the matter. The proceeding shall be recorded
by tape or digital media. If a party seeks a verbatim transcript of
the proceeding, then the requesting party shall be responsible for
all associated scheduling of a transcriptionist and costs. Within ten
(10) days after adjournment of the hearing, the District Manager
shall enter an Administrative Adjudication as provided above.

iii.

Appeal – A party aggrieved by the Administrative Adjudication of
the District Manager shall have ten (10) days from the date of
receipt of such adjudication to appeal the decision to the Board of
Supervisors. The aggrieved party shall file a Petition of Appeal
with the District Manager and pay the appropriate filing fee. The
Petition of Appeal shall contain, at minimum, a statement of appeal
alleging the grounds of appeal, deficiency in the proceeding held
by the District Manager and relief sought. Upon receipt of a
Petition of Appeal the District Manager shall forward a complete
copy of the record to the Board of Supervisors, or designated
Appeal Committee, and place the matter on the next regularly
scheduled agenda. The Board of Supervisors, or designated
Appeal Committee, shall hold a de novo hearing on the matter,
provided, however, that review of the matter shall be limited to the
record of the proceedings. The proceeding shall be recorded by
tape or digital media. If a party seeks a verbatim transcript of the
proceeding, then the requesting party shall be responsible for all
associated scheduling of a transcriptionist and costs. Within ten
(10) days after adjournment of the hearing, the Board or
Committee Chairperson shall enter a Final Administrative
Adjudication as provided above. A party aggrieved by the decision
of the board or committee shall file an appeal in a court of
competent jurisdiction as provided by law.

Grievance against District Manager or Member of Board of Supervisors.
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The Board of Supervisors, less the member subject of the complaint when
a member of the Board is the alleged violator (the “Grievance
Committee”), shall convene a regular or special hearing to take testimony
and review the evidence of record on the matter.
i.

Notice – Upon receipt of a Grievance Complaint, the CDD attorney
shall forward notice and copy of the grievance, by certified mail,
return receipt requested, to the District Manager or member of the
Board of Supervisors at his/her last known address of record.

ii.

Grievance Committee Counsel – the CDD attorney shall serve as
counsel to the Grievance Committee.

iii.

Rebuttal Period -- The alleged violator shall have ten (10) days (the
“Written Rebuttal Period)” to file with the CDD attorney a written
response, together with any and all supporting evidence, materials
and/or witness statements that the alleged violator determines
appropriate to rebut the allegations in the complaint. Upon
expiration of the Written Rebuttal Period, the CDD attorney shall
forward a complete copy of the file to the Board of Supervisors and
request that the matter be placed on the next regularly scheduled
agenda of the Board of Supervisors or at a special meeting
scheduled for the purpose of holding grievance hearings. Special
meetings shall be noticed pursuant to law. The Board of
Supervisors Grievance Committee shall hold a public hearing on
the matter pursuant to procedures adopted by the committee. The
proceeding shall be recorded by tape or digital media. If a party
seeks a verbatim transcript of the proceeding, then the requesting
party shall be responsible for all associated scheduling of a
transcriptionist and costs.

iv.

Determination of Findings (District Manager) -- At conclusion of the
hearing, the Board of Supervisors Grievance Committee shall enter
a written determination of findings and applicable disciplinary
actions, if any. A party aggrieved by the decision of the Grievance
Committee shall file an appeal in a court of competent jurisdiction
as provided by law.

v.

Determination of Findings (Member Board of Supervisors) -- At
conclusion of the hearing, the Board of Supervisors shall enter a
written determination of findings and may censure, sanction or
recommend removal of member of the Board of Supervisors
pursuant to the provisions of state law.

vi.

A party aggrieved by the decision of the Board of Supervisors shall
file an appeal in a court of competent jurisdiction as provided by
law.

Termination of Employment

RIVERCREST CDD may terminate employment at any time for any reason. If
an employee is terminated for a severe violation of policy they will be escorted
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from the premises immediately. Any personal property, plus their final
paycheck including any earned vacation pay, if applicable, will be given to the
employee upon receipt of all CDD owned property.
Employees of RIVERCREST CDD are not given tenure. The employee of
RIVERCREST CDD may choose to terminate employment at any time.
Employees choosing to terminate their employment with RIVERCREST CDD
are required to return all CDD property to their immediate supervisor before
leaving the premises on their final day of employment.
The District Manager will provide opportunity to all employees leaving
RIVERCREST CDD to have an exit interview. Request for exit interviews must
be made with reasonable time for the District Manager to schedule the
interview.
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Employee Acknowledgement
I have read the policies outlined in this handbook. I understand that while this
is not an employment contract I am bound to abide by the policies set herein.
I further understand that RIVERCREST CDD may modify, revise and update
this manual from time to time. I am also aware that this updating may include
additions or deletions.
I also certify that I have had ample time to discuss this handbook and its
contents with RIVERCREST CDD representatives and I fully understand the
contents.
With this knowledge I accept the policies outlined herein as a condition of
employment.
Employee name (print) ___________________________________
Employee signature _____________________________________
Date _________________________________________________

RIVERCREST CDD reserves the right to make changes to this handbook for
the purpose of modifying, revising and updating CDD policy and this manual.
Notice of changes will be posted on the bulletin boards and become a part of
this manual. Violation of any CDD policy may result in immediate termination.
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Drug Testing Policy
Current and prospective employees who now work, would work if engaged, or
in the near future may possibly work, in safety-sensitive areas will be asked to
submit to drug and alcohol testing per RIVERCREST CDD’s policy.
Prospective employees will not be asked to submit to testing unless an offer of
employment has been made. Negative test results for drugs and/or alcohol
are a condition of employment. This policy is intended to comply with all state
laws governing drug and alcohol testing and is designed to safeguard
employee privacy rights to the fullest extent of the law.
Not all RIVERCREST CDD employees are subject to drug and alcohol testing.
Employees who do work, would work if engaged, or at sometime in the near
future may possibly work, in the following areas or job positions are subject to
drug and alcohol testing:
______________________________________________________________
______________________________________________________________
______________________________________________________________
_____________________________________________________________.
Any drug and/or alcohol testing requested by RIVERCREST CDD will be paid
for by RIVERCREST CDD and conducted by a laboratory licensed by the
state.
RIVERCREST CDD's drug and alcohol testing program is limited to testing for
the following:
______________________________________________________________
______________________________________________________________
______________________________________________________________
______________________________________________________________
____________________. Other substances found, will not be reported.
Each employee asked to submit to a drug or alcohol test will be notified of
their results by RIVERCREST CDD within _______________________ of
receiving the lab results. Every reasonable effort will be made by
RIVERCREST CDD to maintain confidentiality regarding results. If the test
results are confirmed positive, the employee will be given the opportunity to
explain. The employee may also have the same sample retested at a
laboratory of the employee's choice, providing the lab is licensed by the state.
RIVERCREST CDD does not tolerate the use of alcohol or nonprescription
drugs on CDD premises or during work hours at any other employment
location as required by RIVERCREST CDD. If an employee is suspected of
working while under the influence of illegal drugs and/or alcohol, the employee
may be suspended and required to submit to a drug and/or alcohol test.
Suspension shall be without pay until the results of the test are obtained by
RIVERCREST CDD. If the results are negative, the employee will be
reinstated and compensated for normal hours of work missed as a result of
the suspension. Positive test results may result in termination of employment.
All employees and prospective employees are hereby notified that test results
may be used in arbitration, administrative hearings and court cases arising as
a result of the employee's drug testing. Results will be sent to federal
agencies as required by federal law. In all other instances every reasonable
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effort will be made by RIVERCREST CDD to protect the confidentiality of the
information.

RIVERCREST CDD
Attn: District Manager
11560 Ramble Creek Drive
Riverview, FL 33569
Tel: 813-672-3804
Drug Test Consent Form
I, ________________________________________________ have applied
for employment with RIVERCREST CDD. I understand that as a condition for
my being considered for employment at the position for which I am applying, I
may be required to undergo drug and/or alcohol testing. I willingly agree to this
testing and understand that if my test results are positive, I shall not be
considered further by RIVERCREST CDD for this position.
I hereby authorize any laboratory, physician or medical professional retained
by RIVERCREST CDD to conduct such testing and to provide the results to
RIVERCREST CDD. I further release RIVERCREST CDD and any person
affiliated with RIVERCREST CDD and any such institution or person
conducting the testing, from liability therefore.
_______________________________________ ____________________

Signature

Date

_______________________________________
Applicant Name (Please print)

93

RIVERCREST COMMUNITY DEVELOPMENT DISTRICT
June 15, 2020 Minutes of the Regular Meeting
Minutes of the Regular Meeting
The Regular Meeting of the Board of Supervisors for Rivercrest Community Development
District was held on Monday, June 15, 2020 at 6:30 p.m. via Zoom Meetings at
https://zoom.us/j/99680589153 with meeting ID 996 8058 9153.

1. CALL TO ORDER/ROLL CALL
Debby Nussel called the Regular Meeting of the Board of Supervisors of the Rivercrest
Community Development District to order on Monday, June 15, 2020 at 6:30 p.m.

Staff Members Present:
Debby Nussel
Vivek Babbar
Rick Reidt

AF
T

Board Members Present and Constituting a Quorum:
Lisa Fernandez
Chair
Ed Lamp
Vice Chair
Catherine Arnaez
Supervisor
Michael Ryan
Supervisor
Elaine Sellent
Supervisor

District Manager, Meritus
District Counsel, Straley Robin Vericker
Onsite Staff

R

There were approximately 13 resident audience members.

2. AUDIENCE QUESTION AND COMMENTS ON AGENDA ITEMS

D

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47

The HOA president commented about the HOA Agreement and townhome agreement. Another
resident asked about getting “children at play” signs in the community.
Mrs. Nussel asked the Board if Business Items B and C could be moved up on the agenda so that
Counsel could log off after the discussion. The Board agreed.

4. NEW BUSINESS
B. Discussion on Agreement Satellite HOA Office
C. HOA Digital Message Board Agreement
Mr. Babbar went over the agreements with the Board and stated that he, the HOA attorney, and
Bond Counsel have been working together on revisions. Mr. Babbar explained some of the
changes, including the CDD having an interest in the signage structure. Mr. Babbar and the HOA
attorney made further revisions before the meeting, which was sent in an email to the Board
earlier this afternoon. This language should work better regarding signage on CDD property and
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not breaking any covenants with the bonds. What is still needed before finalizing the agreements
is a location map that shows where the signs will be placed.
Supervisor Lamp asked about the section regarding relocating the structure. Mr. Babbar
answered. Supervisor Lamp also asked about repairing anything that the structure damages. Mr.
Babbar said the CDD should be removing anything above-ground before installation and that the
intention is to revise the document further to include something about damages to CDD property
from installation to protect the CDD. Supervisor Lamp asked about having a short-term time
frame on the agreements with the option to come back in two or three years and review it to see
if it is still the direction they want to go in. Mr. Babbar said that was in the original draft of the
agreement, but the HOA attorney rejected it because of the investment they would be putting into
it. Supervisor Lamp also asked about permits and certificates of occupancy. Mr. Babbar went
over that the HOA wants to retain ownership of the permits. Once it has been terminated, the
documents will be transferred to the CDD.

AF
T

Supervisor Fernandez asked what happens if someone gets hurt in the building and if the CDD is
liable for it. Mr. Babbar said that the indemnification provision in Section 11 deals with this
issue, as does Section 8, which is about the insurer. The CDD also has umbrella insurance, and
the HOA has insurance as well.
Supervisor Fernandez asked if the Board would allow the HOA president to speak about the
Agreement. The Board agreed.

R

The HOA president asked Mr. Babbar for clarification regarding the ownership of the signs
being the CDD with the HOA having a five-year license to be renewed. Mr. Babbar explained
that this came from concerns about CDD property being a public forum and that it was to protect
both the CDD and HOA if the issue arose.
Supervisor Lamp went over his concerns about the signs. Mr. Babbar said that originally it was
drafted as a lease. He was careful after speaking to Bond Counsel to rename it and move any
property interest rights from it, so it is now a license agreement. Mr. Babbar said that both parties
have an out with the 120-day termination provision. The HOA has responsibilities for
maintenance, and if they choose not to maintain it, the District could exercise that termination
provision. Supervisor Lamp asked for clarification on the difference between a license and a
lease. Mr. Babbar explained.

D

48
49
50
51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
89
90
91
92
93
94

Supervisor Sellent and Supervisor Lamp wanted to know exactly where the sign is going to be
placed. Mr. Babbar said they could go ahead move forward with the agreement today and
approve it in substantial form and then give discretion to onsite staff, management, and Counsel
as far as the location of the sign. Mr. Reidt went over that he walked the area and knows the
location of the sign, which is on CDD property by the daycare on Symmes Rd. Supervisor
Sellent asked about the size of the sign. The HOA president said it will be a little smaller. They
had to move it back 8 ft. from the original spot, but drivers will still be able to see it coming from
both directions on Symmes.
The Board agreed to move forward. Supervisor Lamp said he would still like to see all of the
details before the sign is installed.
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111
112
113
114
115
116
117
118
119
120
121
122
123
124
125
126
127
128
129
130
131
132
133
134
135
136
137

The Board continued to review the signage agreement.
MOTION TO:
MADE BY:
SECONDED BY:
DISCUSSION:
RESULT:

Approve the Digital Message Board Agreement.
Supervisor Fernandez
Supervisor Sellent
None further
Called to Vote: Motion PASSED
5/0 – Motion passed unanimously

AF
T

105
106
107
108
109
110

Approve the Satellite HOA Office Agreement.
Supervisor Arnaez
Supervisor Sellent
None further
Called to Vote: Motion PASSED
5/0 – Motion passed unanimously

3. STAFF REPORTS
A. Vivek Babbar – District Counsel

R

102
103
104

MOTION TO:
MADE BY:
SECONDED BY:
DISCUSSION:
RESULT:

Supervisor Fernandez asked Mr. Babbar about the encroachment with the homeowner on Stone
Branch. Mr. Babbar stated that the homeowners would like to address the Board in person.
B. Tonja Stewart – District Engineer

D

96
97
98
99
100
101

There were no updates from the Engineer at this time.
C. Debby Nussel – District Manager
Mrs. Nussel reviewed her report with the Board. Supervisor Sellent stated that she would like to
reduce the fountain and park maintenance down to $4,000 in the FY 2021 budget.

4. NEW BUSINESS (cont.)
A. Discussion on Staffing
The Board discussed the staffing line item and the impact it would have on the budget if they
gave the staff a $1.50 more an hour. The Board did not want to give the staff an increase but
would like to add the increase in the line item if they choose to do it in fiscal year 2021. The
Board discussed the staffing and how staff needs to provide good customer service to the
residents. The Board would like management to work with Supervisor Lamp on the projected
staffing cost for fiscal year 2021.
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149
150
151
152
153
154
155
156
157
158
159
160
161
162
163
164
165
166
167
168
169
170
171
172
173
174
175
176
177
178
179
180

MOTION TO:
MADE BY:
SECONDED BY:
DISCUSSION:
RESULT:

Approve the May 18, 2020 meeting minutes.
Supervisor Sellent
Supervisor Lamp
None further
Called to Vote: Motion PASSED
5/0 – Motion passed unanimously

AF
T

147
148

The Board reviewed the meeting minutes.

B. Consideration of Operations and Maintenance Expenditures May 2020
The Board reviewed the O&Ms and had questions on the Republic Waste increase, pool permits,
Brandon Lock and Key, all of the MHD invoices, the sign invoice, the dog waste invoice for face
masks, the attorney invoice, the back flow invoice, Advance energy, and the Stantec invoice. The
Board would like to look at a new IT company again; the Board felt that MHD’s cost is high and
that they are charging for a lot of little items.
MOTION TO:
MADE BY:
SECONDED BY:
DISCUSSION:
RESULT:

Approve the May 2020 O&Ms.
Supervisor Lamp
Supervisor Sellent
None further
Called to Vote: Motion PASSED
5/0 – Motion passed unanimously

R

145
146

5. CONSENT AGENDA
A. Consideration of Board of Supervisors Regular Meeting Minutes May 18, 2020

D

138
139
140
141
142
143
144

C. Review of Financial Statement Month Ending May 31, 2020
The Board reviewed and accepted the financials and said they like to try to keep legal costs down
for the rest of the year. Mrs. Nussel said the community events line item is being adjusted.
Supervisor Lamp stated that the district is 11% under budget.

6. SUPERVISOR REQUESTS
Supervisor Fernandez said that they need to work with staff on providing good customer service
to the residents. She stated that she did not want staff to check coolers anymore. The rest of the
Board agreed. The Board discussed at length the staffing issues over the past month and stressed
that staff cannot be unprofessional, and when there is a problem, staff should approach the
resident in a nice way. If a resident does not listen, is still in violation of the rules, and gets
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angry, the employee needs to walk away and not engage with the resident. The employee should
notify another staff member who is working and also notify management.
The Board discussed the issue that happened on May 22nd and said they would like to review the
employee handbook at the next meeting and make sure it is up to date. The Board would also
like to have copies of all resident letters when they are sent out. Going forward, the Board wants
to be notified when there is a problem with an employee. Employees will be put on probation if
another problem arises.
Supervisor Ryan made a motion to terminate the employee who was involved with incident;
however, the motion failed due to lack of second.

AF
T

The Board continued to discuss the incident. Supervisor Arnaez said she watched the video and
felt the suspension was in order. Supervisor Fernandez and Supervisor Sellent agreed. The Board
agreed the suspension should remain and was needed.
Supervisor Ryan thanked the HOA for all their help and the donations to the CDD.
Supervisor Arnaez about the copyright and wanted to make sure the CDD sent the picture of the
fish to Chasm. She also asked about having One Blood Drive in the community and will work
with Mr. Reidt on a July date.

R

Supervisor Lamp thanked the HOA and said he was very grateful for everything they have
helped with. He asked the Board about online reservations for the community. The Board
discussed and would like to look more into this feature, as they felt it would be beneficial for the
residents. Supervisor Lamp also mentioned working with Mr. Reidt for weeklong events for
residents.

D

181
182
183
184
185
186
187
188
189
190
191
192
193
194
195
196
197
198
199
200
201
202
203
204
205
206
207
208
209
210
211
212
213
214
215
216
217
218
219
220

7. AUDIENCE QUESTIONS AND COMMENTS ON OTHER ITEMS
Audience members commented about allowing residents to bring in family members, that the
HOA won the lawsuit, the townhome work update, and the “children at play” signs.
Mr. Reidt stated that the District received the check from the HOA for 50% of the pool
resurfacing. He thanked the HOA. Mr. Reidt also went over that he will continue to work with
the CDD Chair on the amenity numbers and COVID-19.
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221
222

8. ADJOURNMENT
MOTION TO:
MADE BY:
SECONDED BY:
DISCUSSION:
RESULT:

223
224
225
226
227
228

233
234
235

*Please note the entire meeting is available on disc.
*These minutes were done in summary format.
*Each person who decides to appeal any decision made by the Board with respect to any matter
considered at the meeting is advised that person may need to ensure that a verbatim record of the
proceedings is made, including the testimony and evidence upon which such appeal is to be based.

AF
T

229
230
231
232

236

Meeting minutes were approved at a meeting by vote of the Board of Supervisors at a publicly
noticed meeting held on ________________________.

Signature

Printed Name
Title:
□ Secretary
□ Assistant Secretary

R

Signature

Printed Name
Title:
□ Chairman
□ Vice Chairman

D

237
238
239
240
241
242
243
244
245
246
247
248
249
250
251
252
253
254
255
256
257

Adjourn.
Supervisor Sellent
Supervisor Lamp
None further
Called to Vote: Motion PASSED
5/0 – Motion passed unanimously

Recorded by Records Administrator

Signature

Date

Official District Seal

June--2020 Meeting

Rivercrest Community Development District
Summary of Operations and Maintenance Invoices
Vendor
Monthly Contract
Digicom
First Choice Aquatic Weed
Management
First Choice Aquatic Weed
Management, LLC
Greenview landscaping Inc.
Meritus Districts
Zebra Cleaning Team, Inc.
Zebra Cleaning Team, Inc.

Invoice/Account
Number

Amount

Vendor
Total

Monthly
Budget

Comments/Description

59728
48418

$ 135.00
$ 1,782.00

Alarm Monitoring - 07/01/20
Waterway Service - June

48273

$ 1,782.00

Waterway Service - May

6RCREST20
9837

$ 17,689.17
$ 5,211.48

4045
4044

$ 450.00
$ 1,200.00

Monthly Contract Sub-Total

Landscape Maintenance - June
Management Services - June
$ 1,650.00

Pool Cleaning - May
Pool Cleaning - June

$ 28,249.65

Variable Contract
Egis
Egis

10717
10727

$ 340.00
$ 341.00

Straley Robin Vericker

18423

$ 1,964.00

Straley Robin Vericker

18549

$ 2,484.00

Variable Contract Sub-Total

$ 681.00

$ 4,448.00

Workers Compensation - June
Workers Compensation - July
Professional Services - General - thru
05/15/20
Professional Services - General - thru
06/15/20

$ 5,129.00

Utilities
Apex
Apex

495442
495444

$ 100.00
$ 50.00

BOCC
BOCC

1119038936 060420
9365500000 060420

$ 495.18
$ 2,383.16

Frontier

8136723804 061020

$ 234.74

$ 150.00

Pest Control Service - 06/18/20
Rodent Service - 06/18/20

$ 2,878.34

Water Service - thru 05/29/20
Water Service - thru 05/29/20
Phone Service - thru 07/09/20
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June--2020 Meeting

Rivercrest Community Development District
Summary of Operations and Maintenance Invoices
Vendor
Frontier
Republic Services
Tampa Electric
Tampa Electric
Tampa Electric

Invoice/Account
Number
8136772431 060420
0696 000877122
211004072479 061920
211004072651 061920
311000060294 060420

Utilities Sub-Total

Amount
$ 194.30

Vendor
Total
$ 429.04

$ 275.62
$ 960.83
$ 41.16
$ 15,872.33

Monthly
Budget

Comments/Description
Phone Service - thru 07/03/20

$ 407.67 Pickup Service - June

$ 16,874.32

Electric Service - thru 06/13/20
Electric Service - thru 06/15/20
Electric Service - thru 04/30/20

$ 20,607.32

Regular Services
Anthony Jenkins
Anthony Jenkins
Anthony Jenkins
Anthony Jenkins

AJ060420
AJ060820
AJ061220
AJ062520

$ 198.00
$ 198.00
$ 198.00
$ 198.00

Cory Copeland

CC061620

$ 198.00

Off Duty Hours - 06/14/20

Daniel Pane
Daniel Pane
Daniel Pane

DP060120
DP060920
DP062420

$ 198.00
$ 198.00
$ 198.00

Off Duty Hours - 05/31/20
Off Duty Hours - 06/08/20
Off Duty Hours - 06/22/20

$ 792.00

$ 594.00

Off Duty Hours - 06/02/20
Off Duty Hours - 06/06/20
Off Duty Hours - 06/10/20
Off Duty Hours - 06/24/20

Hillsborough County Sheriff's
Office
Jayson Reynolds
Julian Guri
Justin Thornsberry
Kalin Hall
Lawrence Thomas
MHD Communications

39432

$ 512.23

Mileage & Admin Fees - May

JR061720
JG060820
JT062920
KH060820
LT061920
20951

$ 198.00
$ 198.00
$ 198.00
$ 198.00
$ 198.00
$ 221.00

Off Duty Hours - 06/16/20
Off Duty Hours - 06/04/20
Off Duty Hours - 06/26/20
Off Duty Hours - 05/29/20
Off Duty Hours - 06/18/20
Quarterly Billing - Jul-Sept

Supervisor: Catherine Arnaez

CA061520

$ 200.00

81191 052020
87536 060720

$ 325.00
$ 682.00

Tampa Bay Times
Tampa Bay Times

$ 200.00
$ 1,007.00

Supervisor Fee - 06/15/20
Qualifying Period - 05/20/20
BOS Meeting - 06/07/20
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June--2020 Meeting

Rivercrest Community Development District
Summary of Operations and Maintenance Invoices
Vendor
Zoe Paarlberg
Regular Services Sub-Total
Additional Services
A & B Aquatics, Inc.

Invoice/Account
Number
ZP061520

2022718

$ 9,175.00

Advanced Energy Solutions

09261

$ 135.25

Advanced Energy Solutions

09265

$ 132.50

All Asphalt Services Inc.
All Asphalt Services Inc.

4645
4646

$ 6,435.00
$ 2,660.00

21006
RR050820
4251
SUN0624220

$ 135.00
$ 50.00
$ 7,500.00
$ 1,645.00

MHD Communications
Rep Richard LLC
Spearem Enterprises, LLC
Sun Plumbing & Septic Services
Zebra Cleaning Team, Inc.

4022

$ 915.67

Zebra Cleaning Team, Inc.

4046

$ 977.00

Additional Services Sub-Total
TOTAL:

Vendor
Total

Amount
$ 198.00
$ 4,712.23

Monthly
Budget

Comments/Description
Off Duty Hours - 06/12/20

Fountain Installation - 06/02/20

$ 267.75

Checked & Replaced Vacuum Pump 06/09/20
Replace GFI - 06/10/20

$ 9,095.00

Repair Asphalt - 06/11/20
Repair Areas at Bike Trail - 06/11/20
Reset System - 06/15/20
Fix Pool Lift - 05/08/20
Clean & Seal Pavers - 06/18/20
Install Faucet - 06/24/20

$ 1,892.67

Spa Filter Cartridge Replacement 05/26/20
Chemical Pumps - 06/12/20

$ 29,760.42
$ 88,458.62

Approved (with any necessary revisions noted):

Signature

Printed Name
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Rivercrest Community Development District
Summary of Operations and Maintenance Invoices
Invoice/Account
Vendor
Number
Title (check one):
[ ] Chairman [ ] Vice Chairman [ ] Assistant Secretary

Amount

Vendor
Total

Monthly
Budget

Comments/Description

103

104

105

106

107

108

109

110

111

112

113

0
A7AA4575 2954
0 00
00C66D9AD5 47E
0
1
1 00
0 00
00
1
1 00

1

340
3400000
00
340
340 00

INVOICE

340 00
00
340
340 00

Acct #

Rivercrest Community Development
District
750

Customer

Date

05/13/2020

Customer
Service

Charisse Bitner

Page

1 of 1
Payment Information

Invoice Summary
Payment Amount
Payment for:
WC100119707

Rivercrest Community Development District
c/o Meritus
2005 Pan Am Circle, Ste 300
Tampa, FL 33607

$

340.00
Invoice#10717
Thank You

Please detach and return with payment

Customer: Rivercrest Community Development District
Invoice

Effective

Transaction

Description

Amount

Policy #WC100119707 10/01/2019-10/01/2020
Florida Insurance Alliance
10717

06/01/2020

Installment

Workers Compensation
Due Date: 6/1/2020

340.00

Total
$
***************Future Invoices***************
07/01/2020

340.00

Thank You

341.00

FOR PAYMENTS SENT OVERNIGHT:
Egis Insurance Advisors LLC, Fifth Third Wholesale Lockbox, Lockbox #234021, 4900 W. 95th St Oaklawn, IL 60453

Remit Payment To: Egis Insurance Advisors, LLC
Lockbox 234021 PO Box 84021
Chicago, IL 60689-4002

(321)233-9939
sclimer@egisadvisors.com

Date
05/13/2020

114

115

116

117

118

119

120

121

122

123

124

125

126

127

128

129

130

131

132

133

134

135

136

137

138

139

140

141

142

143

144

145

146

147

148

149

150

151

152

153

154

155

156

157

158

159

160

161

162

163

164

165

166

167

168

169

170

171

172

173

174

175

176

177

178

179

180

181

182

183

184

185

186

187

188

189

190

191

192

193

194

195

196

197

198

199

200

201

202

203

204

205

206

207

Rivercrest
Community Development District
Financial Statements
(Unaudited)
Period Ending
June 30, 2020

District Management Services, LLC
2005 Pan Am Circle ~ Suite 300 ~ Tampa, Florida 33607
Phone (813) 873-7300 ~ Fax (813) 873-7070
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Rivercrest Community Development District
Balance Sheet
As of 6/30/2020
(In Whole Numbers)

General Fund

General
Long-Term Debt
Account Group

General Fixed
Assets Account
Group

Debt Service
Fund - Series
2014

Debt Service
Fund - Series
2007

Total

Assets
Cash-Operating Acct. SunTrust
Investment - Interest 2007 (8000)
Investment - Revenue 2007 (8004)
Investment - Sinking 2007 (8006)
Investment - Prepayment 2014 (2006)
Investment - Revenue 2014 (2002)
Investment - Reserve 2014 (2004)
Investment - Sinking 2014 (2005)
Accounts Receivable-Other
Assessments Receivable - Tax Roll
Due From Operating
Prepaid Items
Prepaid Insurance - Property & General Liability
Prepaid Insurance - Workers Compensation
Prepaid Trustee Fees
Deposits - Misc
Deposits - Electric
Buildings
Improvements Other Than Buildings
Furniture, Fixtures & Equipment
Cost of Issuance
Construction Work In Progress
Amount Available-Debt Service
Amount To Be Provided-Debt Service
Other
Total Assets
Liabilities
Accounts Payable
Accounts Payable - Other
Due To Debt Service Fund
Accrued Payroll Taxes Payable
Accrued Payroll Payable
Due to Reserves
Accrued Expenses Payable
Sales Tax Payable
Short Term Loan Payable
Short Term Promissory Note
Refundable Deposits

903,387
0
0
0
0
0
0
0
0
0
0
0
0
0
4,074
34,870
0
0
0
0
0
0
0
0
0
942,332

0
0
227,432
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
227,432

0
0
0
0
0
238,123
121,671
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
359,794

0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
1,868,817
11,689,599
209,498
427,990
1,819,747
0
0
0
16,015,652

0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
0
611,384
4,837,616
0
5,449,000

903,387
0
227,432
0
0
238,123
121,671
0
0
0
0
0
0
0
4,074
34,870
0
1,868,817
11,689,599
209,498
427,990
1,819,747
611,384
4,837,616
0
22,994,209

7,309
26,481
0
882
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0
0

7,309
26,481
0
882
0
0
0
0
0
0
0

209

Rivercrest Community Development District
Balance Sheet
As of 6/30/2020
(In Whole Numbers)

General Fund
Revenue Bonds Payable - Series 2007
Revenue Bonds Payable - Series 2014
Other
Total Liabilities

General
Long-Term Debt
Account Group

General Fixed
Assets Account
Group

Debt Service
Fund - Series
2014

Debt Service
Fund - Series
2007

Total

0
0
0
34,673

0
0
0
0

0
0
0
0

0
0
0
0

4,350,000
1,099,000
0
5,449,000

4,350,000
1,099,000
0
5,483,673

Fund Equity & Other Credits Contributed Capital
Fund Balance-All Other Reserves
Fund Balance-Unreserved
Investment In General Fixed Assets
Other
Total Fund Equity & Other Credits Contributed Capital

0
325,533
0
582,125
907,659

265,673
0
0
(38,242)
227,432

373,205
0
0
(13,410)
359,794

0
0
16,015,652
0
16,015,652

0
0
0
0
0

638,878
325,533
16,015,652
530,473
17,510,536

Total Liabilities & Fund Equity

942,332

227,432

359,794

16,015,652

5,449,000

22,994,209
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Rivercrest Community Development District
Income Stmt - GF
001 - General Fund
From 10/1/2019 Through 6/30/2020
(In Whole Numbers)

Current Period
Actual

Annual Budget
Revenues
Special Assessments - Service Charges
O&M Assmts - Tax Roll
O&M Assmts - Off Roll
Interest Earnings
Interest Earnings
Contributions & Donations From Private Sources
HOA Contributions
Donations
Other Miscellaneous Revenues
Miscellaneous
Clubhouse Rentals
Total Revenues
Expenditures
Legislative
Supervisor Fees
Financial & Administrative
District Manager
District Engineer
Disclosure Report
Trustees Fees
Auditing Services
Arbitrage Rebate Calculation
Payroll Services
Postage, Phone, Faxes, Copies
Insurance-Public Officials
Legal Advertising
Bank Fees
Dues, Licenses & Fees
Miscellaneous Admin Fees
Property Taxes
Promissory Note Interest
Office Supplies
Website Administration
Legal Counsel
District Counsel
Electric Utility Services
Electricity - Utility Services
Gas Utility Services
Gas Utility Services
Garbage/Solid Waste Control Services
Garbage Collection
Water-Sewer Combination Services
Water Utility Services
Water & Wastewater County Fee
Other Physical Environment
Field Manager
Insurance-Property & Liability
Landscape Maintenance-Seasonal Color Program
Fountain & Park Maintenance
Entry & Walls Maintenance
Landscape Maintenance - Contract
Landscape Maintenance - Other
Plant Replacement Program
Waterway Management-Other

Total Budget Variance

Percent Total
Budget Remaining

1,511,011
814

1,343,229
683

(167,782)
(131)

(11)%
(16)%

250

181

(69)

(28)%

0
0

71,164
1,250

71,164
1,250

0%
0%

7,500
15,000
1,534,575

6,002
3,156
1,425,665

(1,498)
(11,844)
(108,910)

(20)%
(79)%
(7)%

13,040

8,760

4,280

33 %

58,000
5,000
1,000
9,700
10,000
650
4,200
500
4,250
1,000
300
1,000
3,014
28,663
5,000
2,500
1,500

43,500
3,326
1,000
6,240
10,046
0
3,150
245
3,588
2,972
38
1,160
2,000
0
0
802
259

14,500
1,674
0
3,460
(46)
650
1,050
255
662
(1,972)
262
(160)
1,014
28,663
5,000
1,698
1,241

25 %
33 %
0%
36 %
(0)%
100 %
25 %
51 %
16 %
(197)%
87 %
(16)%
34 %
100 %
100 %
68 %
83 %

15,000

18,095

(3,095)

(21)%

215,000

134,663

80,337

37 %

10,000

3,308

6,692

67 %

3,500

2,664

836

24 %

12,875
3,400

11,182
1,305

1,693
2,095

13 %
62 %

60,000
38,399
3,000
4,000
3,000
235,748
16,185
24,000
6,000

43,555
37,672
2,160
2,035
518
159,203
10,600
0
2,326

16,445
727
840
1,965
2,482
76,545
5,585
24,000
3,674

27 %
2%
28 %
49 %
83 %
32 %
35 %
100211
%
61 %

Rivercrest Community Development District
Income Stmt - GF
001 - General Fund
From 10/1/2019 Through 6/30/2020
(In Whole Numbers)

Current Period
Actual

Annual Budget
Waterway Management-Contract
Waterway Management-Erosion Control
Irrigation Repairs & Maintenance
Well Monitoring & Maintenance
Miscellaneous Repairs & Maintenance
Waterway Mgt. Program-Aquatic Plantings
Capital Improvements
Amenity Improvement
Debt Service
Road & Street Facilities
Decorative Street Light Maintenance
Pavement & Signage Repairs
Parks & Recreation
Staff
Security Patrol - Contract
Clubhouse-Telephone & Internet
Vehicle Maintenance & Registration
Pool Maintenance-Other
Pool Maintenance-Contract
Pool Repairs & Maintenance
Clubhouse-Supplies
Clubhouse-Repairs & Maintenance
Clubhouse-Miscellaneous Facility
Community Activities
Security System & Monitoring
Workman's Compensation Insurance
Surveillance System Maintenance and Upgrade
Reserves
Capital Reserve
Total Expenditures

Total Budget Variance

Percent Total
Budget Remaining

26,558
10,500
10,000
6,600
4,125
2,000
16,000

16,900
2,800
5,856
4,432
4,655
0
34,256

9,658
7,700
4,144
2,168
(530)
2,000
(18,256)

36 %
73 %
41 %
33 %
(13)%
100 %
(114)%

242,366

0

242,366

100 %

2,500
1,000

2,538
0

(38)
1,000

(2)%
100 %

69,000
28,000
8,000
1,900
3,000
31,500
11,266
3,800
26,000
5,700
12,000
5,800
3,500
10,000

54,203
24,436
3,858
0
2,163
19,650
5,246
5,533
20,913
2,774
1,534
3,371
4,257
3,648

14,797
3,564
4,142
1,900
837
11,850
6,020
(1,733)
5,087
2,926
10,466
2,429
(757)
6,352

21 %
13 %
52 %
100 %
28 %
38 %
53 %
(46)%
20 %
51 %
87 %
42 %
(22)%
64 %

194,036
1,534,575

104,147
843,539

89,889
691,035

46 %
45 %

Subtotal: Rev Over / (Under) Exp
Subtotal (OFS): Rev Over / (Under) Exp

0
0

582,125
0

582,125
0

0%
0%

Total: Revenues Over / Under Expenditures

0

582,125

582,125

0%

0

325,533

325,533

0%

0

907,659

907,659

0%

Fund Balance, Beginning of Period

Fund Balance, End of Period
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Rivercrest Community Development District
Income Stmt - GF
200 - Debt Service Fund - Series 2007
From 10/1/2019 Through 6/30/2020
(In Whole Numbers)

Current Period
Actual

Annual Budget
Revenues
Special Assessments - Capital Improvement
DS Assmts - Tax Roll
DS Assmts - Off Roll
Interest Earnings
Interest Earnings
Total Revenues
Subtotal: Rev Over / (Under) Exp
Exp - Other Financing Sources
Debt Service Payments
Interest Payments
Principal Payments
Prepayments
Total Exp - Other Financing Sources
Subtotal (OFS): Rev Over / (Under) Exp
Total: Revenues Over / Under Expenditures

Total Budget Variance

Percent Total
Budget Remaining

547,613
0

518,223
267

(29,390)
267

(5)%
0%

0
547,613

2,890
521,379

2,890
(26,234)

0%
(5)%

547,613

521,379

(26,234)

(5)%

202,613
345,000
0
547,613

209,621
345,000
5,000
559,621

(7,008)
0
(5,000)
(12,008)

(3)%
0%
0%
(2)%

(547,613)

(559,621)

(12,008)

2%

0

(38,242)

(38,242)

0%

0

265,673

265,673

0%

0

227,432

227,432

0%

Fund Balance, Beginning of Period

Fund Balance, End of Period
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Rivercrest Community Development District
Income Stmt - GF
202 - Debt Service Fund - Series 2014
From 10/1/2019 Through 6/30/2020
(In Whole Numbers)

Current Period
Actual

Annual Budget
Revenues
Special Assessments - Capital Improvement
DS Assmts - Tax Roll
DS Assmts - Off Roll
Interest Earnings
Interest Earnings
Total Revenues
Subtotal: Rev Over / (Under) Exp
Exp - Other Financing Sources
Debt Service Payments
Interest Payments
Principal Payments
Total Exp - Other Financing Sources
Subtotal (OFS): Rev Over / (Under) Exp
Total: Revenues Over / Under Expenditures

Total Budget Variance

Percent Total
Budget Remaining

242,366
0

223,953
131

(18,413)
131

(8)%
0%

0
242,366

2,255
226,339

2,255
(16,027)

0%
(7)%

242,366

226,339

(16,027)

(7)%

37,366
205,000
242,366

40,749
199,000
239,749

(3,383)
6,000
2,617

(9)%
3%
1%

(242,366)

(239,749)

2,617

(1)%

0

(13,410)

(13,410)

0%

0

373,205

373,205

0%

0

359,794

359,794

0%

Fund Balance, Beginning of Period

Fund Balance, End of Period
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Rivercrest Community Development District
Income Stmt - GF
900 - General Fixed Assets Account Group
From 10/1/2019 Through 6/30/2020
(In Whole Numbers)

Current Period
Actual

Annual Budget

Total Budget Variance

Percent Total
Budget Remaining

Fund Balance, Beginning of Period

Fund Balance, End of Period

0

16,015,652

16,015,652

0%

0

16,015,652

16,015,652

0%
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Rivercrest Community Development District
Reconcile Cash Accounts
Summary
Cash Account: 10104 Cash-Operating Acct. SunTrust
Reconciliation ID: 06/30/20
Reconciliation Date: 6/30/2020
Status: Locked

Bank Balance

947,756.31

Less Outstanding Checks/Vouchers

44,369.03

Plus Deposits in Transit

0.00

Plus or Minus Other Cash Items

0.00

Plus or Minus Suspense Items

0.00

Reconciled Bank Balance

903,387.28

Balance Per Books

903,387.28

Unreconciled Difference

0.00

Click the Next Page toolbar button to view details.
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Rivercrest Community Development District
Reconcile Cash Accounts
Detail
Cash Account: 10104 Cash-Operating Acct. SunTrust
Reconciliation ID: 06/30/20
Reconciliation Date: 6/30/2020
Status: Locked
Outstanding Checks/Vouchers
Document Number

Document Date

Document Description

168.75

Payee

6846

12/19/2019

6862

1/8/2020

per settlement agreement
date 09.17.14

7039

5/1/2020

System Generated
Check/Voucher

175.00

Madeline Maldonado

7088

6/1/2020

System Generated
Check/Voucher

198.00

Jared Lee

7106

6/11/2020

Series 2007 FY20 Tax Dist ID
478

5,163.12

Rivercrest Community
Development District

7107

6/11/2020

Series 2014 FY20 Tax Dist ID
478

2,514.04

Rivercrest Community
Development District

7108
7127

6/16/2020
6/25/2020

Supervisor Fee 06-15-2020
System Generated
Check/Voucher

184.70
198.00

Michael Ryan
Daniel Joseph Pane

7128

6/25/2020

System Generated
Check/Voucher

198.00

Lawrence Thomas

7129

6/25/2020

System Generated
Check/Voucher

50.00

Rep Richard LLC

7130

6/25/2020

System Generated
Check/Voucher

275.62

Republic Services

7131

6/25/2020

System Generated
Check/Voucher

7,500.00

Outstanding Checks/Vouchers

System Generated
Check/Voucher

Document Amount

27,743.80

MHD Communications
Doug Belden, Tax Collector

Spearem Enterprises, LLC

44,369.03
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Rivercrest Community Development District
Reconcile Cash Accounts
Detail
Cash Account: 10104 Cash-Operating Acct. SunTrust
Reconciliation ID: 06/30/20
Reconciliation Date: 6/30/2020
Status: Locked
Cleared Checks/Vouchers
Document Number
CD172
6986

Document Date

Document Description

Document Amount

Payee

12/31/2019
3/23/2020

December Bank Activity
10% down payment 11560
Ramble Creek Drive

0.00
(5,915.00)

6986

3/23/2020

10% down payment 11560
Ramble Creek Drive

5,915.00

7062

5/15/2020

System Generated
Check/Voucher

7084
7085

5/21/2020
6/1/2020

Supervisor fee 05-18-2020
System Generated
Check/Voucher

184.70
198.00

Michael Ryan
Anthony L. Jenkins

7086

6/1/2020

System Generated
Check/Voucher

198.00

Eric A. Lampe

7087

6/1/2020

System Generated
Check/Voucher

850.00

Florida Department of Health
in Hillsborough County

7089

6/1/2020

System Generated
Check/Voucher

5,211.48

7090

6/1/2020

System Generated
Check/Voucher

275.62

Republic Services

7091

6/1/2020

System Generated
Check/Voucher

198.00

Robert Ernest Lohnes, III

7092

6/1/2020

System Generated
Check/Voucher

942.85

Tampa Electric Company

7093

6/4/2020

System Generated
Check/Voucher

1,782.00

7094

6/4/2020

System Generated
Check/Voucher

198.00

7095

6/4/2020

System Generated
Check/Voucher

17,689.17

7096

6/4/2020

System Generated
Check/Voucher

198.00

7097

6/4/2020

System Generated
Check/Voucher

1,964.00

7098

6/4/2020

System Generated
Check/Voucher

325.00

Times Publishing Company

7099

6/4/2020

System Generated
Check/Voucher

915.67

Zebra Cleaning Team, Inc

CD206
7100

6/5/2020
6/9/2020

P/R PE053120_CD060520
Series 2014 FY20 Tax Dist.
ID 476

5,903.48
2,375.12

Intuit
Rivercrest Community
Development District

7101

6/9/2020

Series 2007 FY20 Tax Dist.
ID 476

4,877.83

Rivercrest Community
Development District

7102

6/11/2020

System Generated
Check/Voucher

198.00

7103

6/11/2020

System Generated
Check/Voucher

2,878.34

7104

6/11/2020

System Generated
Check/Voucher

512.23

Hillsborough County Sheriff's
Office

7105

6/11/2020

System Generated
Check/Voucher

221.00

MHD Communications

7109

6/18/2020

System Generated
Check/Voucher

9,175.00

80.00

Sharper Image Pools Service,
Inc.
Sharper Image Pools Service,
Inc.
Affordable Backflow Testing
& Irrigation LLC

Meritus Districts

Aquatic Weed Control, Inc.
Daniel Joseph Pane
Greenview Landscaping Inc.
Kalin Craig Hall, Jr.
Straley & Robin

Anthony L. Jenkins
BOCC Hillsborough County
Water

A & B Aquatics, Inc.
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Rivercrest Community Development District
Reconcile Cash Accounts
Detail
Cash Account: 10104 Cash-Operating Acct. SunTrust
Reconciliation ID: 06/30/20
Reconciliation Date: 6/30/2020
Status: Locked
Cleared Checks/Vouchers
Document Number

Document Date

Document Description

Document Amount

Payee

7110

6/18/2020

System Generated
Check/Voucher

267.75

7111

6/18/2020

System Generated
Check/Voucher

9,095.00

7112

6/18/2020

System Generated
Check/Voucher

396.00

Anthony L. Jenkins

7113

6/18/2020

System Generated
Check/Voucher

200.00

Catherine Frances Arnaez

7114

6/18/2020

System Generated
Check/Voucher

198.00

Cory Copeland

7115

6/18/2020

System Generated
Check/Voucher

198.00

Daniel Joseph Pane

7116

6/18/2020

System Generated
Check/Voucher

341.00

Egis Insurance Advisors, LLC

7117

6/18/2020

System Generated
Check/Voucher

234.74

Frontier Communications

7118

6/18/2020

System Generated
Check/Voucher

194.30

Frontier Communications

7119

6/18/2020

System Generated
Check/Voucher

198.00

Jayson Anthony Reynolds

7120

6/18/2020

System Generated
Check/Voucher

198.00

Julian Guri

7121

6/18/2020

System Generated
Check/Voucher

198.00

Kalin Craig Hall, Jr.

7122

6/18/2020

System Generated
Check/Voucher

135.00

MHD Communications

7123

6/18/2020

System Generated
Check/Voucher

682.00

Times Publishing Company

7124

6/18/2020

System Generated
Check/Voucher

4,627.00

7125

6/18/2020

System Generated
Check/Voucher

198.00

CD209
311000060294
060420

6/19/2020
6/23/2020

P/R PE061420_CD061920
paid by ACH service 04/16/20
- 05/14/20

7126

6/25/2020

System Generated
Check/Voucher

150.00

CD211

6/30/2020

June Bank Activity

347.92

Cleared Checks/Vouchers

5,922.30
15,872.33

Advanced Energy Solutions of
America, LLC
All Asphalt Services Inc.

Zebra Cleaning Team, Inc
Zoe Anne Paarlberg
Intuit
Tampa Electric Company
Apex Pest Control

97,004.83

219

Rivercrest Community Development District
Reconcile Cash Accounts
Detail
Cash Account: 10104 Cash-Operating Acct. SunTrust
Reconciliation ID: 06/30/20
Reconciliation Date: 6/30/2020
Status: Locked
Cleared Deposits
Deposit Number

Document Number
CR680
CR681
CR682
CR684
CR6855

Cleared Deposits

Document Date
6/4/2020
6/4/2020
6/11/2020
6/22/2020
6/30/2020

Document Description
Tax Distribution - 06.04.20
Clubhouse Income - 06.04.20
Tax Distribution - 06.11.20
Clubhouse Income - 06.22.20
Interest

Document Amount
19,629.11
33,235.51
20,777.16
2,166.28
8.04
75,816.10
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